KAPAP ITOCTAHOBIJIEHHE

«26» despanp 2020 i Ne 6 «26»despais 2020r

OO0 yTBepAIeHNM AIMUHUCTPATHBHOIO perjiaMeHTa NMpeAoCTABJIeHUsI MyHHIMIIAIbHOH YCIyrl
« Ilpu3Hanue rpaxaad MaJOUMYIIMMH B LeJX MOCTAHOBKHU MX HA YYeT B KauecTBe
HYKIAOMUXCHA B JKMJIBIX NIOMeIIeHUsIX»

B AIMUHHMCTPALIM CeJIbCKOTr0 nmocejeHuss CrapoHagesKIMHCKU ceibcoBeT MyHUIIUIIAJIBLHOTO
paiiona biarosemenckuii paiion Pecnyoinkn bBamkoprocran

B coorBerctBun ¢ ®enepanbHbiM 3akoHoM oT 27 urong 2010 roma Ne 210-®3 «O0
OpraHu3aliy NPEe0CTABICHUS TOCYAAPCTBEHHBIX 1 MYHULIMIIANBHBIX YCIyr» (nanee — @enepanbHblit
3akoH Ne 210-®3), nocranosnenuem [Ipasurenscra Peciyonuku bamkoprocran ot 22 anpens 2016
roga Ne 153 «O06 yTBep)KIEHUU THUIIOBOTO (PEKOMEHJIOBAHHOTO) TEPEUHS MYHHUIIUIIAIBHBIX YCIIYT,
OKa3bIBaEMBIX  OpraHaMH  MECTHOrO0  caMoymnpasieHus B PecmyOnmke — bamkoprocran»
AJMMHUCTpaIUs ceabckoro noceiaeHus CTapoHalekIMHCKUI ceabcoBeT MyHHIMIIANbHOTO paiioHa
bnarosenienckwuii paiion Pecnyonuku bamkoprocran

IHOCTAHOBJIAET:

1.YTBepauts IIPUJIAraeMblii AJIMUHUCTPATUBHBIN periaamMeHT IIPEIOCTABIICHUS
MYyHULMIIAIBHON yciyru «lIpu3HaHue rpaxkaaH MaJOMMYILIMMU B LENSAX IOCTAHOBKM MX Ha y4deT B
KAaueCTBE HYKIAIOIIMXCA B JKWIBIX IOMELIEHUAX» B AJIMHHHUCTPALMM CEJIBCKOIO IIOCEJICHUs
CrapoHaeXTMHCKHI cenbcoBeT MyHunmnansHoro paifona brmaroBemeHckuii paiion PecmyOnmku
bamkoprocTaH.

2. Pa3mecTuTh Hacrosiiiee NMOCTAHOBJICHHWE HAa OPHUIMAIBHOM CANTE CEIBCKOTO ITOCENICHHS
CrapoHaJ1e)KTMHCKHI CelNbCOBET MYHMLMINAIBHOrO paiioHa brarosemeHckuil pailon PecnyOmmku
bamkoprocran B cetn «MHTEpHET».

3. KoHTpOIIb 32 HCIIOJIHEHUEM HACTOSIIEr0 IOCTAaHOBJIEHUS OCTABJISIIO 3a COOOM.

['maBa cenbCcKOro noceaeHus A.A KapaBaeB



YT1BepxkaeH

MOCTAaHOBJICHUEM AJMUHUCTPAIIIU
CEJIbCKOTO MOCENCHUS
CrapoHaie)X IMHCKUHN CEITbCOBET
MyHuIMNaaIsHOro pailoHa
birarosemenckuii paiion
Pecniy6nuku bamkoproctan

0T «26» deBpaist 2020 roma Neb

AJIMUHHUCTPATUBHBIN perjiaMeHT NpeI0CTABJICHNSI MYHHIIUNIAJIBLHON yCJIYyIH
«IIpu3HaHmMe rpaxkIaH MaJOUMYIIUMH B LeJIsIX OCTAHOBKHM MX HA y4eT B KayecTBe
HYKIAI0IUXCS B )KHJIBIX IOMEIIeHUAX» B AJMUHUCTPALMH CEJIbCKOr0 MOCeJIeHusl

CrapoHajeskIMHCKHi ceibcoBeT MyHHMIIMNIAJBLHOIO pailoHa biaroBemeHckuii paiion
Pecny0imnkn bamkoprocran

1. O6mme moj1oKeHNs
IIpenmer peryupoBaHusi AAMHHUCTPATUBHOIO perjaMeHTa

1.1. AxMuUHHUCTpaTUBHBIA perjlaMeHT NpPeoCTaBlIeHUs] MyHULIMNAIbHON yenyru «lIpu3zHnanue
rpaKJIaH MaJOMMYIIMMHM B LEJISIX IMOCTAHOBKM MX HA y4eT B KA4ECTBE HYKIAIOIIMXCS B KHIBIX
HNOMEIIEHUAX» (Jjajee COOTBETCTBEHHO — AJIMUHUCTPATUBHBIN periJaMeHT, MyHULIMIIAJIbHAS YCIIyTa)
pa3paboTaH B LENSAX IOBBIIIEHHUS KadecTBa M JOCTYIHOCTH IPEIOCTABICHUS MYHHUIMIIAIbHOU
YCIYTH, OINpeNeiseT CTaHJapT, CPOKU U IOCIIEA0BAaTENbHOCTh JAEHCTBHH (aJIMUHHCTPATUBHBIX
IPOLEAYp) NPU OCYIIECTBIECHUHU OJHOMOYHMM MO NPUHATUIO PELICHUH O NPUHATUY Ha YUET rpakJaH
B KAaueCTBE HYXIAIOIIUXCSH B JKWIBIX IOMEIIEHUSAX B AJMHMHUCTPALIMU CEJIBCKOTIO IIOCEJICHUS
CrapoHaeXTMHCKHI cenbcoBeT MyHuImnansHOro paifona brmaroBemeHckuii paiion PecmyOmmku
bamkoprocTaH.

Kpyr 3aaBurenei

1.2. B mensx mNpHU3HAHUS MaJOWMYIIMMH B IENSX ITOCTAHOBKM Ha YyYeT B KadyecTBE
HYKJAIOIIUXCS B JKUJIBIX NTOMEIIEHUSX, 3asIBUTEISIMU SBISIFOTCS rpakaane Poccuiickoin denepanuy,
IIPOKMUBAIOIIME HA TEPPUTOPHUH cenbckoro mnoceneHuss  CTapoHalEkKIUHCKUI  CEIIbCOBET
MYHUIMNAIBHOTO paiioHa briarosemenckuit paiion PecyOnnku bamkoprocraH.

1.3. Wutepecwl 3asBUTENEH, YKa3aHHBIX B IMyHKTe 1.2 Hacrosmero AJIMHHHUCTPaTHUBHOIO
periiaMeHTa, MOTyT MPEJCTABIATH JIUIa, 00Ja1al0IIie COOTBETCTBYIOIMMH MTOJTHOMOYMSIMH (J1ajee —
IPEJICTAaBUTED).

TpedoBanus Kk mopsAKY HH(POPMUPOBAHUS O NMPETOCTABICHUN MYHUIIUNIATBHOM YCJIYTH

1.4. HuadopmupoBanue o0 TOpAIKE  MPEIOCTABICHUS  MYHHUIMIAIBHOW  YCIyTH
OCYILIECTBIISETCS:

—HEMOCPEJICTBEHHO MpHU JIMYHOM IpUEME 3asBUTENS B AJIMUHHUCTPAUUU MYHULIHMNAIBHOTO
paitona bnarosemenckuii paiton Pecriyonuku barkoprocran (nanee — AgMUHUCTpaIus);

—110 TenedoHy B AIMUHUCTPALIUN;

—TIMCBMEHHO, B TOM YHCJIE TTIOCPEICTBOM AJIEKTPOHHOU MOYTHI, (PaKCUMHUIHLHOU CBSI3H;

—TIOCPEJICTBOM Pa3MEIIEHUS B OTKPBITOM U TOCTYIMTHON (hopme HHPOpMAITHIH:

Ha [loprase TOCYmapCTBEHHBIX U MYHUIUNANBHBIX ycuyr (dyHkiui) PecrnyOmuku
bamkoproctan (www.gosuslugi.bashkortostan.ru) (manee — PIIT'Y);

-Ha opunmanbHOM caiite Aamunuctparuu http://Craponanexauackuii.pg
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—IOCPEACTBOM pa3MelleHs HH(OopMalMK Ha HH(POPMALIMOHHBIX CTEH1aX AJIMUHUCTPALUH.

1.5. UadopmupoBaHue OCYIIECTBISIETCS IO BOIIPOCaM, KaCAIOITUMCS:

CIOCO0OB 0J1a4H 3as1BJICHUS O IIPEJOCTaBIEHUN MyHULIMIIAILHON YCITYTH;

aZipecoB AMHHUCTpPAIlUM, OOpalleHHe B KOTOpPblE HEOOXOIUMO JUIS MPEAOCTABICHHS
MYHUIUTAJIBHON YCIIyTH;

CIpaBOYHOU MH(POpMAIMU 0 paboTe ATMUHUCTPAIUH,

JOKYMEHTOB, HEOOXOAUMBIX JJIs IPEIOCTABICHUS MYHUIMIIAIbHOMN YCIIyTH;

MOPSAJIKA U CPOKOB IPEJOCTABICHUS MyHULIMIIAIIBHOMN YCIIYTH;

MOpSAJIKA IIOJyYEHUS] CBEIEHUH O XOJE€ pPAcCMOTPEHHs  3asBICHHUS O IPEIOCTaBJICHUU
MYHUIUIAIBHON YCIIYTH U O pe3yJibTaTax MpeloCTaBICHNs MyHULUIIAIBHON YCIIyTH;

10 BOIIPOCAM MPEAOCTABICHHS YCIYT, KOTOPBIE ABISIOTCS HEOOXOAUMBIMU U 00SI3aTEIHLHBIMU
JUI IPEJOCTaBIICHUS] MyHULIMIIAIbHOMN YCIIyTH; OpsiiKa JOCy1eOHOro (BHECY1e0HOr0) 00KaaoBaHus
neiictBuil (0e3AeCTBUS) JOKHOCTHBIX JIUI, U TPUHIUMAEMBIX UMHU PELICHUH MPH MPEeI0CTaBICHUN
MYHUIUIAIBHON YCIIyTH.

[Tony4yenune uHdopMaIKM MO BOMPOCAM MPEAOCTABICHUS MYHHUIMIIATBHON YCIYTH M YCIYT,
KOTOpbIE SIBJSIOTCS HEOOXOAUMBIMH M O0S3aTEIbHBIMU JUI NPEAOCTABICHHUS MYHUIMIAIbHON
YCIIyTH, OCYILIECTBISAETCS OECIUIaTHO.

1.6. Ilpu yctHOM oOpameHuu 3asBUTENS (JIUYHO WIM TO TeledoHy) CHEeIHATUCT
AJMUHUCTpALUH, OCYILECTBISIOUINI KOHCYJIbTUPOBAHUE, MOJPOOHO U B BEXKIUBON (KOPPEKTHOMN)
dopme nHpopMHUpyeT 0OOPATUBIINUXCS [10 HHTEPECYIOLIMM BOIIPOCaM.

OTBer Ha TeneOHHBINA 3BOHOK JIOJKEH HAaUMHATHCA ¢ MH(POPMAIIMKA O HAMMEHOBAaHUH OpraHa,
B KOTOpBIH IO3BOHMJ 3asBUTENb, (DaMUIMM, UMEHM, OTYECTBa (MOCIeAHEe — IMPH HAJIWYUU) U
JOJDKHOCTH CIIEIUAIINCTA, IPUHSBIIETO TeJIe()OHHBINA 3BOHOK.

Ecnu cnenuanuct AIMUHHUCTpallMd HE MOXKET CaMOCTOSITEIbHO JaThb OTBET, TesIe()OHHBIH
3BOHOK JIOJDKEH OBITh TMepeajpecoBaH (IMEpeBElICH) Ha JApPYyroe OJDKHOCTHOE JIMII0 WM JKe
oOpaTuBLIEMYCs JUIY JODKEH ObITh COOOLIEH Tene(oHHBI HOMEp, [0 KOTOPOMY MOXHO Oyner
MOJYYUTh HEOOXOIMMYIO HH(POPMAIIHIO.

Ecnu noaroroBka orsera TpeOyeT NMPOJOKUTEILHOTO BPEMEHHU, OH IpejylaraeT 3asBUTEII0
OJIVH M3 CJIIEYIOUIMX BAPUAHTOB JaJbHENUIINX CHCTBHN:

U3JI0KUTH 0OpaleHne B MUCbMEHHOH Qopme;

HA3HAYUThH JIPYroe Bpemsi 1151 KOHCYIbTALUH.

Crnenuaniuct AJZMUHHUCTpAIMM HE BIpPaBe OCYIIECTBIATh MHPOPMHPOBAHUE, BBHIXOAALIEE 32
paMK{ CTaHAAPTHBIX MPOLEAYpP U YCIOBUHM IMPENOCTAaBICHUS MYHULUIIATBHON YCIYTH, U BIHSIOIIEE
IIPSIMO WJIM KOCBEHHO HA IPUHUMAEMOE PEILICHHUE.

[IponomxurensHOCTh HHGOPMUPOBaHMUS 110 TeNeOHY HE JTOJIKHA MpeBbIaTh 10 MUHYT.

WHudopmupoBaHue OCyLIECTBISETCS B COOTBETCTBUH € TpaMKOM ITpHeMa Irpax/iaH.

1.7. Ilo nucbMeHHOMY OOpallleHUI0 CHEUHATUCT AJMHHHCTpPAIMM, OTBETCTBEHHBIM 3a
IpeoCTaBlIeHNe MyHUIIMIATBHON YCIYTH, TOAPOOHO B MUCHbMEHHON (hopMe pa3bsCHAET IpakAaHuHY
CBEJICHMsI IO BOMpOCaM, yKa3aHHbIM B MyHKTe 1.5 AJIMUHUCTPATHBHOIO perjamMeHTa B IMOPSAJIKE,
ycTaHoBIeHHOM DenepabHbIM 3akoHOM OT 2 Mast 2006 1. Ne 59-D3 «O mnopsake paccMOTpEHHs
obOparenut rpaxxaan Poccuiickoit @enepanuny (nanee — GenepanbHbiii 3akoH Ne 59-D3).

1.8. Ha PIIT'Y pa3meriaercs cienyromas nHOOpMAaIINs:

- HAaUMEHOBaHUE (B TOM YMCIIE KPAaTKOE) MyHUIIUTIATbHON YCIYTH;

- HAaUMEHOBAaHME OpraHa (OpraHU3aliH), TPEIOCTABISAIONIEr0 MyHULIUIATBHYIO YCIYTY;

- HAaUMEHOBAHMSI OpPraHOB BJIACTM U OPTraHU3alMM, Y4acTBYIOLUIMX B IPEAOCTaBICHHUU
MYHUILIMIIAJIbHON yCIIyTH;

- nepeyeHb HOPMATHBHBIX IIPABOBBIX aKTOB, HEMOCPEACTBEHHO PEryJIUPYIOIINX
MPEIOCTaBIEHUE MYHHUIMNAIBLHOW YCIYI'M, C YKa3aHHEM MX PpEKBU3UTOB M HCTOYHHKOB
ounuanbHOro OnyOaMKOBaHUS (B TOM 4YHCI€ HAMMEHOBaHME M TEKCT aJIMUHHCTPATUBHOTO
perjamMeHTa ¢ YyKa3aHWeM pPEKBHU3UTOB YTBEPAMBLIET0 €ro HOPMATUBHOIO IPaBOBOIO aKTa U



UCTOYHUKOB  O(QUUIMAIBHOTO  ONyOJMKOBaHUS JMOO HAaMMEHOBAaHME M TEKCT  IPOEeKTa
a/IMUHUCTPATUBHOTO PETIaMEHTa);

- Croco0bl IPEJOCTaBICHUS] MyHULIUIIAIBHON yCIyTHy;

- OINMCAHUE PE3ysbTaTa MIPEIOCTABICHNS MYHULIMIIAILHON YCIIYTH;

- KaTeropus 3asBUTENEH, KOTOPBIM IIPEIOCTABIIAETCS MyHULIUIIATbHAS YCIIYTa,

- CPOK HPEIOCTABJIEHUS MYHUIMNAIBHOM YCIyrH (B TOM UHCIE C YYETOM
HEOOXOMMOCTH OOpamieHuss B HMHBIE OpraHbl BJIACTH M OpPraHM3alUH, Yy4YacTBYIOIIHME B
IPEJOCTaBICHUH YCIYI'M) U CPOK BblauM (HAIpaBJIEHUsS) JOKYMEHTOB, SIBISIFOIIUXCSA PE3yJIbTaTOM
IIPEIOCTABIECHUS MYHULIUIIATbHON YCIYTH;

- CPOK, B TE€YEHHE KOTOPOIO 3asBJICHHUE O NPEAOCTABICHUH MYHULUNAIBHOW YCIIyTH
JIOJDKHO OBITh 3aperuCTPUPOBAHO;

- MaKCHMaJIbHBIN CPOK OKUIAHMS B OUEpE MIPHU I0Jaue 3asiBIECHUS O NIPEAOCTaBIECHUN
MYHULIMINIAJIbHON YCIIyTH JINYHO;

- OCHOBAHHMSA JJIs1 IPUOCTAHOBIICHUS IIPEJOCTABIECHUS JUOO OTKa3a B MPEAOCTABICHUU
MYHUIUIAIBHON YCIIyTH (€CIH BO3MOKHOCTB 3TOr0 IIPELYCMOTPEHA 3aKOHOAATEIBCTBOM);

- JOKYMEHTBI, IOJAJEKAIIUe O00sA3aTeNbHOMY IPEICTAaBICHUIO  3asBUTEIEM Ul
HOJIYy4YEeHUs] MyHULIUIIAIIBHONW YCIIyTH, CIIOCOOBI MOJTyYEHHsI 3TUX JIOKYMEHTOB 3asiBUTEIEM U MOPAJIOK
UX TPEJCTAaBICHHUA C YKa3aHWEM YCIYr, B pe3yjibTare NPEAOCTABICHHUS KOTOPBIX MOTYT OBITH
HOJIy4YEHbI TaKue JIOKYMEHTHI;

- JOKYMEHTbI, HEO0OXOAMMBbIE i1 MPEAOCTaBICHUS MYHULUIAIBHOW  YCIYIH H
HaXOJSIIMECS B PacCHOPSIKEHUH PECIyOJMKAHCKMX OpraHOB MCIIOJIHMTEIbHOW BIIACTH, OPIraHOB
MeCTHOro camoynpasieHus PecnyOnuku bamkoprocTaH M opraHu3anuii, yd4acTBYIOLIMX B
IIPEIOCTABIIEHUU YCIIYTH, KOTOpbIE 3asBUTENb BIIpaBE IPEICTAaBUTH JUISl IOJIYYEHUS YCIYrd IO
COOCTBEHHOM HWHHMIIMATUBE, CIOCOOBI MOIYYEHHUS STHUX JOKYMEHTOB 3asBUTEJIEM M MOPSINOK HX
NPECTABICHUS C YKa3aHUEM YCIYT, B PE3YyIbTaTe MPEJOCTABICHUS KOTOPBIX MOTYT OBITh TOJTYYEHBI
TaKue JOKYMEHTBI;

- (opMBbI 3asiBIEHUN O MPETOCTABIEHUN MYHUIMNIAIBHON YCIYIM U UHBIX IOKYMEHTOB,
3al0JIHEHUE KOTOPBIX 3asBUTENEM HEOOXOJUMO Ul OOpalleHHs 3a MOJYyYEeHHUEM MYHULUIAIbHON
YCIIYTH B 3JIEKTPOHHOM (hopMe;

- CBEJICHHSI O BO3Me3THOCTU (0€3BO3ME3HOCTH) MPEAOCTABICHUS MYHHUIIMIIAIbHON
yCIIyTH, TPaBOBBIX OCHOBaHMSX M pa3Mepax IUlaThl, B3MMaeMOl cC 3asBUTENS (eciau ycayra
NpPEJOCTaBIsAETCS Ha BO3ME3JHOM OCHOBE), METOJMKE pacueTa IUIaThl 3a MPEJOCTaBIICHUE
MYHUIIMNIAJIBHOW YCIYTH C YKa3aHMEM HOPMATHBHOIO IPaBOBOIO aKTa, KOTOPHIM 3Ta METOAMKA
YTBEPXKACHA;

- MOKa3aTeNlN JOCTYMHOCTH M KaueCTBa MyHULIUIIATbHON YCIYTH;

- uH(popMalisg O BHYTPUBEIOMCTBEHHBIX M MEXBEJOMCTBEHHBIX aJMUHUCTPATUBHBIX
npoueaypax, MOJJIekKAIIUX BBIIOJHEHUI0 AJMHUHUCTpallMeld, B TOM 4YHClIe HHPopManus o
IPOMEKYTOUHBIX U OKOHYATENIBbHBIX CPOKaX TAKUX aJIMUHUCTPATUBHBIX MPOLEAYD;

- CBEJICHMSI O JIOMYCTUMOCTH (BO3MOKHOCTH) U HOpsSAKE A0CYNeOHOro (BHECYIeOHOTO)
oOXajoBaHusl pemieHud U JeiictBuil  (Oe3nelicTBUs)  AJMMHUCTPALUHM, MPEJOCTaBIISIONLIETO
MYHULUTATIBHYIO YCIYTY.

Nupopmanusa Ha PIII'Y o mopsinke u cpokax MperoCTaBIE€HUS MYHUIMIAIBHOM YCIYI'M Ha
OCHOBAHMHU CBEJCHMH, COJIEpXKaIlUXCs B TOCYJapCTBEHHON HH(popManMoHHON cucreme «Peectp
rOCyJapCTBEHHBIX M  MYHHIMNANbHBIX yciayr (pynkuwmii) Pecnybnuku — BamkopTtoctany,
IPEOCTABIISETCS 3asIBUTENIO OECIIAaTHO.

Joctyn kK vHQOpPMAIMK O CPOKax W MOpPSAKE MPEeIOCTaBIECHUS MYHHUIMNAIbHON yCIyru
OCYILIECTBIIsIeTCST 0€3 BBINOJIHEHUS 3asBUTEIEM Kakux-TuOo TpeOoBaHUM, B TOM uucie 0e3
HCIIOJIb30BAaHUsl TPOTPAMMHOI0 OOECHEeYeHHUs, YCTAaHOBKAa KOTOPOrO Ha TEXHMYECKHE CpeACTBa
3asgBUTENS TpeOyeT 3aKIIOUeHHs JIMLEH3MOHHOTO MM HHOTO COIVIAllIeHHs C IMpaBoobianaTeseM



IPOrpaMMHOT0 OOECHeYeHHus, MpelyCMaTPpUBAIOIIEr0 B3MUMaHHE IUIAThl, PETUCTPALUI0 WU
ABTOPU3ALIUIO 3aBUTEIISI UM TIPEIOCTABICHUE UM NIEPCOHANIBHBIX JIAHHBIX.

1.9. Ha odumuanpHoM caiiTe AJIMUHHCTPAllUd HAPSAIY CO CBEICHUSMHM, YKa3aHHBIMH B
nyHkTe 1.8 AZAMUHUCTPATHBHOTO perjaMeHTa, pa3MelaroTCs:

— MOPSATIOK U CIIOCOOBI MOIa4H 3asIBJICHUS O MPEJOCTAaBICHUH MYHHUIIUIIAIBHOM YCIYTH;

— HOPSZIOK M CIOCOOBI  MPENBAapUTENbHOM 3amUCH  Ha TMOoJady 3asBICHUA O
MPEAOCTABICHUHA MYHUIIUIIATIBHON YCIYTH;

— uHpopMallMsg 1O BOINpOCAaM  MPEIOCTAaBIECHUS  YCIYI, KOTOpbIE  SIBISIOTCSA
HEOOXOUMBIMU U 0053aTeIbHBIMU I TPEIOCTABIICHUSI MYHULIUIIATBHON YCIYTH;

- HOPSJIOK IOJIYYEHUSI CBEACHUN O XO0JI€ PAaCCMOTPEHMS 3asiBJICHUS O MPEAOCTaBICHUU
MYHUILIMIIAJIBHON YCIYTH U O PE3yiIbTaTax MPeJ0CTaBICHUS MyHULIUIIAIbHON YCIYTH.

1.10. Ha wHbOpMANMOHHBIX CTEHAAX AJIMUHHUCTpAIMU MOJUICKUT  Pa3MENICHUIO
uHpOpMaLus:

— 0 MecTe HaxOoXJAeHHs U rpaduke padoThl TOCYIAapCTBEHHBIX M MYHUIIUIAIbHBIX
OpraHOB W OpraHu3aluii, oOpalieHue B KOTOpble HEOOXOAUMO IJsl MOJTYYEHHs] MYHUIIUNAIBHON
YCIIyTH;

— cpaBo4yHble  TenedOHBl  CTPYKTYPHBIX  MOApA3IeiICHU  AJMHUHHCTpAINH,
MPEIOCTABISAIONINX MYHHUIUIAIBHYIO YCIYTY, YYacTBYIOIIUX B MPEIOCTABICHUU MYHUIIUNAIBHON
YCIIyTH;

- azpeca opUIMaTBHOTO CaiTa, a TAKXKE AIEKTPOHHOHN MOYTHI U (M) GopMbl 0OpaTHOM
CBSI3M AJIMUHUCTPALIUU;

— BpeMsl OXMJaHUs B OYepeau Ha IMpUEM JIOKYMEHTOB M IIOJIy4€HHUE pe3yibTara
MPEIOCTABIICHUS MYHHUIIMIIAILHOW YCIYTH B COOTBETCTBHH C TPEOOBaHUAMU AJTMUHUCTPATHBHOTO
periameHTa;

— CPOKH IPEIOCTABICHUS MyHULIUTIAIbHON YCIYTH;

— 00pa31ibl 3aM0IHEHHUS 3asIBIICHUS U IPUIIOKEHUH K 3asBICHUSIM;

— WCYEPIBIBAIOIINNA TMEepeYeHb JJOKYMEHTOB, HEOOXOAMMBIX sl TPEAOCTaBICHUS
MYHUIIUIIAJILHON YCIYTH;

- MCUEPIBIBAIOIIMN IEpeYeHb OCHOBaHWM i OTKa3a B IpUEME JOKYMEHTOB,
HEOOXOIUMBIX IS MPEOCTABIICHNUS] MYHUIIMTIAIIBHON YCITYTH,

- MCYEPIBIBAIOIINI TEepeYeHb OCHOBAHWM JUIsl TMPUOCTAHOBIEHHUS WM OTKa3a B
MPEAOCTABICHUHA MYHULIMIIAJIBHON YCIYTH;

- MOPSAJIOK U CIIOCOOBI MT0/Ia4H 3asIBJICHMSI O IIPEJOCTABICHUN MYHHUIMIIAIBHON YCIyTH;

- MOPSAMOK ¥ CIOCOOBI TONYYEHUS Pa3bsCHEHHH 10 TOPSAKY MpeIoCTaBICHUs
MYHULUIIAIBHON YCIYTH;

- MOPSAJIOK IMOJIYYEHHUSI CBEICHUN O XO0Jl€ PACCMOTPEHMSI 3asBJIICHUS O MPEAOCTaBICHUU
MYHUIIMTIAJIBHON YCIYTH U O Pe3yibTaTax MpeJoCTaBICHUS MyHUIIMTIAIBHON YCIIYTH;

- MOPSIIOK 3aIIMCH Ha JIMYHBIN IPUEM K JOJKHOCTHBIM JIULAM;

— MOpSAIOK  JocyAeOHOTro  (BHEeCyAeOHOro) OOKaloBaHUs — pEUIeHHWH, JeHCTBHIA
(Oe3meicTBUS) TOMKHOCTHBIX JIMI, OTBETCTBEHHBIX 32 MPEIOCTaBICHNE MyHUIIUTIATLHON YCIYTH.

1.11. B 3anax oxugaHuss AAMUHUCTpALMU Pa3MEIIAIOTCS HOPMATHBHBIE INPABOBBIE AKTHI,
pEeryaupyoIue  MOPSAOK  NPEeJOCTaBIE€HUS  MYHULMIAIBHOM  yCIyTH, B TOM  YHUCIE
AJMUHUCTPATUBHBIM perjaMeHT, KOTOpble MO TPeOOBaHMIO 3asBUTENS MPEJOCTaBISIOTCA €My IS
03HAaKOMJICHHS.

1.12. Nudopmamust 0 XoJe pacCMOTPEHHs 3asBJICHUS O TMPEIOCTABICHUH MYHUITUNAIBLHON
YCIYTH W O pe3ylbTaTax MPeIOoCTaBICHUS MYHUIIMNAIBHON YCIyrd MOXKET OBITh MOoJyueHa
3asiBUTENIEM (ero mpeacraButenieM) B «JInunom kabunere» Ha PII'Y, a Takke B COOTBETCTBYIOIIEM
CTPYKTYpHOM TIOJIpa3feieHnd AJMUHUCTPALMU TPU OOpalIeHUH 3asBUTENS JIMYHO, IO TenedoHy,
MOCPEACTBOM SJIEKTPOHHOM MOYTHI.
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IMopsinok, popma, MecTO pa3MelieHUs1 U CIIOCOObI
MOJIy4YeHUs CIIPABOYHON HH(pOpMaNHU

1.14. CnpaBounas wuHpopManus 00 AJMUHUCTpAIUH, CTPYKTYPHBIX IOJpa3eiIeHUH,
IPEOCTABIISIONINX MYHUIUIIATBHYIO YCIYTY, pa3MelleHa Ha:

MH(OPMALIMOHHBIX CTeHJaX AJMUHUCTPAIUY;

ounmansHOM caiTe AJMHHHUCTpAllMH B WH(OPMAIMOHHO-TEICKOMMYHHKAIMOHHON CeTH
Wurepuer http://Craponanexauackuit.pd. (manee — opuMaIbHbIN caiT);

B TOCYIapCTBEHHOW WH(POPMAIIMOHHON  cucreme «PeecTp TrocygapCTBEHHBIX U
MYHHUITUTIATBHBIX yeIyT (pynkmuit) Pecnyonuku bamkoproctan» u Ha PIITTY.

CripaBo4HOI sBNIsIETCS MHPOPMALIUS:

0 MecTe HaxOoxJeHus U rpaduke paboThl AJMUHUCTPALMU, MPEIOCTABISIOLIETO
MYHHIIMIIATBHYIO YCIIYTY, €e(ero) TOoCylIapCTBEHHBIX M MYHUIIMIAIBHBIX OPraHOB M OpraHU3allui,
oOpailieHre B KOTOpbIe HEOOXO0JUMO IS MTOJIy4YeHUsI MyHULIUIIAIbHON YCIYTH;

CTpaBOYHBIC TeNEPOHBI CTPYKTYPHBIX MOAPA3ACICHII ATMUHUCTPALUH, MTPEIOCTABISIOMINX
MYHUILIMIIATIBHYIO YCIIYTY, OpraHu3aluid, y4acTBYIOIIUX B MPEAOCTaBICHUHA MYHULIUIIAIbHOU YCIyTH;

azpeca DJIEKTPOHHOW mToYThl u  (Wiau) ¢GopMbel 00paTHOW CBsA3M AJIMHUHUCTPAIHH,
MPEIOCTABIISAIONIEI0 MYHHUIIUIIATBLHYIO YCIIYTY.

I1. CranaapT npeaocTaBjieHUss MyHHIIUNIAJIBLHOMH YCJIyTd

HaumeHoBaHHe MyYHUIIMIIAJIbHOM YCJIYTH
2.1. TlpusHaHue rpaxkJaH MaJTOUMYIIMMH B IIESX MOCTAHOBKH UX Ha y4ET B KA4eCTBE
HYX/IAIOLIUXCS B )KUJIBIX TTOMEILEHUSIX.

HaumeHnoBaHHe OpraHa MeCTHOI0 CaMOyNpaBJieHHs (OpraHu3anum),
NPeIoCTABIAIOIIEro(-1e) MyHHIHMIIAJBHYI0 YCIAYTy

2.2. MyHununanabHas yciayra IMpelocTaBisieTcss AJIMMHUCTpPALMEH CEeJIbCKOTO IOCEICHMS
CrapoHaeXTMHCKHI cenbcoBeT MyHuImnansHOro paifona brmaroBemeHckuii paiion PecmyOmmku
bamkoprocTaH.

2.3. [lpu npegocTaBeHNH MyHUITUTIATBHON YCIIYTH AIMHHUCTPAIHS B3aUMOICHCTBYET C:

denepanbHOi ci1yk001i rOCyJapCTBEHHOM perucTpaium, kajactpa u kaprorpaduu;

MexpailoHHONH wuHcnekuued @DenepanbHoil HanoroBoil ciayxObl Poccum no PecryOmnmke

bamkoprocraH;
otnenenusmu [lencuonnoro gponna no PecnyOmnmke bamkoprocran;
TOCYJapCTBEHHbIM Ka3eHHBIM YyupekJeHueM PecnyOIMKaHCKUH LEHTp COLIMATIbHOU

MOJJEPKKHA HACEJICHUS,

LIEHTPaMHU 3aHATOCTH HaceneHus Pecriyonuku bamrkoproctan;

®DenepalibHOM cTyKO0H Cy1eOHBIX PUCTABOB.

2.4. Ilpu mnpenocTaBleHUH MYHUIUNAIBHOM ycayrd AJIMUHUCTpAlMU 3alpelaercs
TpeOOBaTh OT 3asBUTEIIS OCYIIECTBICHUS ACHCTBUN, B TOM YHCII€ COTJIACOBAaHUM, HEOOXOIUMBIX JIJIsI
MOJTyYEHUs] MYHHUIIUTIAIBLHON YCIYTH U CBSI3aHHBIX C 0OpaIleHHeM B MHbIE TOCYIapCTBEHHBIE OPTaHbI
YW OPraHu3alvy, 32 HUCKIOYECHUEM ITOJIYYEHHS YCIIYT, BKIKOYEHHBIX B MEPEUYECHBb YCIYT, KOTOPHIC
SBIISIOTCS HEOOXOIMMBIMH U 003aTETFHBIMU TSI TPEIOCTABICHUS MyHHUIIMITATBHBIX YCITYT.

Onucanue pe3yabTara NpeaocTaBJIeHUs MYHHIIUNIAJIBHON yCJIYIH
2.5. Pe3ynmpTaToM npenocTaBiIeHNs] MyHUITUITATHLHON YCITYTH SIBISTFOTCS:
pellieHne O NMPU3HAHNU IPAKJAHNHA MAJIOMMYIIUM B LEISAX IIOCTAHOBKU HA yUYET B Ka4ECTBE
HYKJAIOIIET0Cs B )KUJIOM MTOMEIEHUE.
MOTHBHUPOBAHHBIM OTKa3 B MPU3HAHMM TI'Pa)JIaHWHA MAJIOMMYLIUM B LIENAX IOCTAHOBKH Ha
yU4eT B KaUeCTBE HYK/IAIOIIErocs B KHUJIOM MOMEIICHHUH.



Cpok npegocTaBjieHusi MyHUIIUNIAJIBHON YCIYTH, B TOM YHCJIE C y4€eTOM HE00X0AMMOCTH
o0paleHHus B OpraHU3aIiM, YYACTBYIOIIHE B MPEI0CTABJIEHNN MYHHIMNATbHOI yCJIYrd, CPOK
NPHOCTAHOBJIEHHUS NMPEI0CTABIeHU MYHUIIUNIAJIBLHON YCJIYIH B CJIy4yae, ec/ii BO3MOKHOCTH
NPHOCTAHOBJICHHUS NPe1yCMOTpPeHa 3aKkoHoAaTeabcTBOM Poccuiickoii ®@enepanuu, Pecmy0nuku
BbamkoprocraH, Cpok BblAauM (HanpaBjeHUs ) JOKYMEHTOB, SIBJISIIOIIUXCH Pe3yJIbTATOM
Nnpea0CcTaABIeHU MYHUIIUTIAIBHOM YCIyTH

2.6. Cpok MpHUHATHS PeLIeHUs O MPU3HAHUK T'PakIaHWHA MAJOUMYIIHUM B LEISIX MOCTAHOBKU
Ha y4YeT B KauecTBE HYXJAIOUIETOCS B KHJIOM IOMEIIEHUH JHUO0 MPUHATHS pelieHus o0 OTKase B
NPU3HAHUY TPaKJaHMHA MaJOUMYIIHUM B LIEJSX IMOCTAHOBKHM HA y4eT B KauecTBE HYXKIAIOUIErocs B
JKUJIOM TIOMELIEHUM HCUUCIAETCS CO JHS IPENOCTaBICHUS 3asdBJIEHUS B AJQMHUHHMCTpaluio. B Tom
YHClie IOCPEJCTBOM IIOYTOBOTO OTIHpaBieHHus JMO0 B ¢GopMe 3JIEKTPOHHOIO JIOKyMEHTa C
ucnonb3oBanueM PIII'Y, u ne nomxen npesbimath 30 paboumx mHEH.

Jlatoit mocTymieHus 3asBICHUS SIBIISICTCSA:

IpY JIMYHOM OOpAIeHUH 3asiBUTENS B AZIMUHUCTPALMIO CYUTACTCS — ICHB MOAAaYH 3asiBICHUS
C IPUIIOKEHUEM MPETyCMOTPEHHBIX MYHKTOM 2.8 AJIMUHUCTPATHBHOIO PErjaMeHTa HaJUIeKaIIuX
00pa3oM 0(hOpMIIEHHBIX IOKYMEHTOB.;

MIPH MOCTYIUICHUHU 3asBIICHUS B opMe IEKTPOHHOTO TIOKyMEHTa ¢ ucrnonb3oBanuem PITIY,
IIOCPEACTBOM HAIIpaBJICHUs 3asBJICHUS HA AJIEKTPOHHBIN ajpec AIMUHUCTPALMU CUUTAECTCS — JIEHb
HAIPAaBIICHUS 3agBUTEIIO AJIEKTPOHHOIO COOOIICHUS O MpUeMe 3asBIECHUS O MPUHATHH Ha y4eT B
KauyeCTBE HYXK/IAIOLIErocs B AKHUJIOM IIOMEIICHNH;

IpU HampaBlICHUH 3asABICHUS TMOYTOBBIM OTHpPABIEHUEM — JEHb TIOCTYIJICHUS B
AJIMUHHCTpALIAIO 3asMBJICHUSL C  NPWIOKEHHEM  MPEAYCMOTPEHHBIX  IMYyHKTOM 2.8
AJIMUHUCTPATUBHOTO periiaMeHTa HaJIeKaluM 00pa3zoM opOpMIIEHHBIX JOKYMEHTOB.

Boigaua (HanpaBiieHue) 3asBUTENIO JIOKYMEHTA, MMOATBEPHKAAIOIIErO NMPUHSATUE PEIICHUs O
OpPU3HAHUKM  MAaJOUMYIIMM, JHOO MOTHUBHPOBAHHOTO OTKa3a B MPU3HAHUK MAIOUMYIIUM
OCYIIIECTBJISIETCS B T€UEHUE 3-X pabOUYMX JHEN ¢ MOMEHTA IPUHSITHUSI COOTBETCTBYIOIIETO PEIICHUS.

HopMaTuBHBIe IpaBOBbIE aKThI, PEryJMpYyIOLIHe IPeJ0CTaABJIeHHe MYHHIMIIAJBHON yCIayru
2.7. llepeyeHb HOPMATHUBHBIX IPAaBOBBIX AaKTOB, PEryJIUPYIOLIMX IPEIOCTABICHUE
MYHULIMNIAJIBHOW  yCIyrd (C  yKa3aHMEM UX PEKBU3UTOB U HCTOYHUKOB  OQHUIHAIBHOTO
onyOJMKOBaHUs), pa3MelleH Ha o(UIUaNbHOM caiiTe AJMHMHUCTpAIMH, B TOCYAapCTBEHHOMN
nH(pOpMallMOHHON cucteMe PeecTp rocygapcTBEHHbIX W MYHULUMNANBHBIX YCIyr ((yHKUHMN)
Pecny6nmuku bamkoproctan» u Ha PIITY.

HcyepnbiBaromuii nepevyeHb J10KYMEHTOB, He00X0AUMBIX B COOTBETCTBMHU ¢ HOPMATHBHBIMHU
NPaBOBbIMHU AKTAMHU [JIsl IPEAOCTABIEHUSI MYHUIIMNAJIBHON YCJIYTH U YCJIYT, KOTOpbIe
SIBJISIIOTCSI HEOOXOIMMBIMH U 00513aTeJIbHBIMH /IS IPe0CTABJEHU MYHHIIUNIAIbHOMN YCIyTIH,
MO/JIeKAIIMX NPEJACTABIEHHUIO 3asiBUTEIEM, CIIOCOObI HX MOJTy4YeHHs 3asiBUTeIeM, B TOM YHCJIe
B JJICKTPOHHOM (popMe, MOPAIOK UX NMPEACTABJICHUSA

2.8. HcuepnpBaromuii TmepeueHb JIOKYMEHTOB, HEOOXOJMUMBIX B COOTBETCTBHH C
HOPMATHBHBIMU IPAaBOBBIMU aKTaMU JUI MPEJOCTAaBICHHS MYHMLUNAIBHOW YCIYTH, MOJUIEkKAIIUX
NPEJICTAaBIICHUIO 3asIBUTEIIEM:

2.8.1. 3asBnenne mno Qopme cormacHo npuwioxkeHuto Ne 1 Kk HacroseMy
AJIMHHHCTPAaTUBHOMY PETJIAMEHTY, ITOJIaHHOE B a/ipec AJIMUHUCTPAIMH CIICAYIOIIMMHA CIIOCOOaMH:

1) B popme nmoxymeHTa Ha OyMaKHOM HOCHUTENIE — TOCPEJACTBOM JIMYHOTO OOpalieHus B
AJIMHHHCTpAINIO, TOCPEICTBOM TIOYTOBOTO OTIPABICHHS C OOBSBICHHOW IEHHOCTHIO TPH €ro
MEPEChUIKE, OMUCHIO BJIOKEHHUS U YBEIOMIIEHMEM O BpYYEHMH (Jlajiee — MOYTOBOE OTIPABIICHUE);

2) myteM 3amoyiHeHusi (QopMBl 3ampoca uepe3 «JIMuHbIl kaOuner» PIITY (mamee —
OTIIPaBJICHHE B IEKTPOHHOM (hopme);

3) myTeM HampaBlieHHs 3JIEKTPOHHOTO TOKYMEHTa Ha O(QHIHMAIBHYI SJIEKTPOHHYIO TMOUTY
AJMMHHCTpaIUH (ajee — MpeoCcTaBIeHue MOCPEACTBOM JIEKTPOHHOM MOYTHI).
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B 3asBrneHuM Takke YyKas3blBaeTCsd OAMH U3 CIHEIYIOIUX CIHOCOO0OB IPEAOCTABICHMUS
pe3yJIbTaTOB MYHUIMIIAIIBHOMN YCIIYTH:

B BHUJAE OyMa)KHOrO JIOKyMEHTa, KOTOPBIM 3asBUTENIb IOJY4aeT HEMOCPEICTBEHHO IIpH
JUYHOM OOpallleHuH B AJIMUHUCTPALIUH;

B BHJIe OyMa)XHOTO JJOKYMEHTA, KOTOPBIN HAIIPaBISETCA 3asBUTEIIO TOCPEACTBOM IIOYTOBOTO
oOpareHus;

B BU/JIE AJIEKTPOHHOI'O JOKYMEHTA, Pa3MELIEHHOT0 Ha O(UIHAIBbHOM caiiTe A IMUHHUCTPALIUY,
CCBIJIKA Ha KOTOPbIM HalpaBJIsETCsl 3asBUTENIO IOCPEICTBOM JIEKTPOHHOM M1OYTHI;

B BHJIE JIEKTPOHHOTO JJOKYMEHTA, KOTOPBIH HalpaBiseTcs 3asBUTENI0 B «JIMYHbIN KaOuHET»
Ha PIIT'Y.

2.8.2. JIOKyMEeHTBI, yJIOCTOBEPSIOUINE JIMYHOCTh Ka)KJOI'0 WIEHA CeMbHM 3asBUTENS IJIS JIUII
crapuie 14 neT u cBUIETENbCTBA O POKIACHUM JUIs ieTel 10 14 ner.

2.8.3. JloKyMeHThl, MOATBEP)KIAIOIIME pa3Mepbl M MCTOYHMKH JOXOJOB TI'paKAaHHHA-
3asiBUTENII W WIEHOB €ro CEMbH, 3a JBEHAALATh MECALEB, NPEAIIECTBYIOUIMX MECALy I0Aaun
3asBJICHUS O IPU3HAHUY IPAXJIaHUHA MaJIOUMYLIUM:

- crpaBka o foxojax no ¢popme 2 - HIADJL;

- BBIHCKAa ¢ OAaHKOBCKOIO CueTa O HAJIUYUU y 3asBUTENS M (WJIM) YICHOB €ro CeMbU
COOCTBEHHBIX CPE/ICTB, XPAHSIIMXCS Ha JIMIEBBIX CYeTaxX B OaHKax (MIPH HATUYHH);

- CIIpaBKa U3 y4eOHOr0 yUpeKACHUs O pa3Mepe MoydaeMoi CTUIICH/INY;

- KOIUIO TPYAOBOM KHIKKH (B CITydae, €CIIM rPpaIaHUH SIBIsETCS 0e3pabOTHBIM).

2.8.4. JloKyMeHTBl, NOATBEPXKJAIOLIME TIIOJIyY€HHE COIJIacHsl JIML, HE SBJSIOIUXCA
3asBHUTENIEM, WM MX 3aKOHHBIX NpEACTaBUTENCH Ha 00padOTKY MEpPCOHAIBHBIX AAHHBIX MO (hopme
COIVIACHO MPUIIOKEHUI0 Ne 2 K AZIMUHUCTPAaTUBHOMY PEIJIaMEHTY.

2.8.5. JIokyMeHT, MOATBEPKIAIOIINI MOJTHOMOYHS MPEIACTaBUTENS, B CIy4ae oOpalieHus 3a
HOJYy4eHUEM MYHHUIMIIAIbHOMN yCIyr MpeICTaBUTEIsL.

2.9. B cnywyae nuyHOro oOpamieHuss B AJIMHUHHCTPALIMIO, TMPEACTaBUTENb (B Ciydae
oOpalleHus 3a IOJIyYeHHUEM MYHULUIAIbHOW YCIYIM MpPEICTaBUTENsI) MPEIbsBISET JOKYMEHT,
YAOCTOBEPSIOIINI €ro JIMYHOCTh, IPEIYCMOTPEHHBIN 3aKOHO1aTeNIbcTBOM Poccuiickoit denepanuu.

2.10. JlokymeHTHI, yka3aHHble B MyHKTax 2.8.2-2.8.5 AJMHHHCTPaTHBHOIO pErjaMeHTa,
IPEOCTABISAIOTCS B MOJIMHHUKAX JHUOO KOIHUAX, BEPHOCTh KOTOPHIX 3aCBUIETENILCTBOBAHA
HOTapHuaibHO, JMOO 3aBEPEHHBIX B YCTAHOBJIEHHOM TIOPSJIKE, BBLAABIIUMH COOTBETCTBYIOIUI
JIOKYMEHT OpraHaMH rOoCyJapCTBEHHOW BJIACTH WJIM OpraHaMHU MECTHOTO CaMOYTIPaBJICHMS, a TaKKe
OpraHu3alUsIMH.

JIOKyMEHTBI, yKa3aHHble B MyHKTax 2.8.2-2.8.5 AJIMHHHCTPAaTUBHOTO pErjaMeHTa,
IIPEIOCTABIIIEMBIE TOCPEICTBOM IIOYTOBOIO OTIPABIEHMS, MPEJOCTABISAIOTCS B KONHAX, BEPHOCTh
KOTOPBIX 3aCBHJIETENbCTBOBAHA HOTapUaibHO, MO0 3aBEPEHHBIX B YCTAHOBJIEHHOM TOpPSIKE,
BBIIaBIIMMU COOTBETCTBYIOIIMMA JTOKYMEHT OpraHaMu TOCYJapCTBEHHOW BIJIACTH WJIM OpraHaMu
MECTHOI'O CaMOYIIPABJICHHUS, a TAK)KE OpraHU3alUusIMU.

HcyepnbiBaomuii nepedeHb J0KYMEHTOB, HE00X0AMMBIX B COOTBETCTBHMH ¢ HOPMATHBHBIMH
MPaBOBbIMHU AKTAMM JISl IPEAOCTABJICHU MYHHUIMIIAJBHON YCIYTIH, KOTOpPbIe HAXOAATCH B
pPacnopsizKeHHH rocy1apCTBEHHbIX OPraHOB, OPraHOB MECTHOI'0 CAMOYIIPABJICHUS U HHBIX
OPraHoOB, yYaCTBYIOUIUX B NPEIOCTABJICHHHU IOCYIAPCTBEHHBIX HJIM MYHULIHUIIAJIbHBIX YCJIYT, H
KOTOpBIe 3asiBUTEJIb BIIpaBe NPeICTABUTD, 4 TAK/KE CIIOCOOBI X NMOJy4eHHs 3assBUTESIMH, B
TOM 4YHCJIe B JJIEKTPOHHOH (hopMe, MOPAAOK UX NPeICTABICHUS
2.11. JIna npenocTaBieHUs] MyHULIUTIAIBHOM YCIYTH 3asiBUTENb BIIPaBe MPEICTaBUTh:
BBIIIMCKHU M3 EIMHOTO rocyJapCTBEHHOTO PEECTPA HEABHKMMOCTH O MPaBax OTAEIBHOTO JIMIA
Ha MMeBIIMEcs (MMEIOLINECcs) Y Hero 0OBEeKThl HEBUKMMOCTH Ha 3asBUTENS] U WICHOB €ro CEMbH,
coJepXalle CBEICHHWs 3a 5 JeT, MNPeJIIeCTBYIOUIMX OOpallleHHI0, B TOM YHCIIE Ha BCE
NPUHAAISKAIINE paHee 3asiBUTENIO U WICHAM €ro ceMbU MMeHa ((haMuinn);



JOKYMEHT O IpakJaHax, 3apETHCTPUPOBAHHBIX B KWJIOM IIOMELICHUH 10 MECTY KMTEIbCTBA
3asIBUTENS;

KOIHIO (PMHAHCOBOTO JIMIIEBOTO CUETA,;

KONMIO HaoroBod nexmapauuu mno ¢opme 3-HIADJI ¢ oTMeTKOH HAJIOrOBOTO OpraHa o
IIPUHATHN JEKIapaluy;

cnpaBky u3 otnenenus llencuonnoro ¢onma Poccuiickoit @enepanuu no PecnyOnuke
bamkoprocTan 0 cyMMe IOJIy4yaeMOW NIEHCUH;

CIpPaBKy M3 OpPraHOB COLIMAJbHOW 3aIlUTHl HACEJIEHUS O pa3Mepe BCEX IOIYyYaeMbIX
KOMIICHCAIIMOHHBIX (KpOME KOMIIEHCALMOHHBIX BBIIUIAT HEPaOOTAIOLUM TPYAOCHOCOOHBIM JIMLAM,
OCYILIECTBJISIOLIUM yXO/JI 32 HETPYIOCIIOCOOHBIMH I'pa’kJaHaMH) U COLIMAIbHBIX BBIILIAT;

CIIPaBKy O BBIIIaTax, MPOU3BOAUMBIX CIYXKOOM 3aHATOCTH HACEJICHUs 110 MECTY KUTEIbCTBA
(B cimyuae, ecliu TpakJIaHUH SBJsIeTCs 0e3paboTHBIM);

crpaBky u3 otnena PenepanbHON CiIyXObl CyleOHBIX NPHCTABOB O pa3Mepe IMOJydaeMbIX
AIMMEHTOB,

CIpaBKy U3 YIIPaBJICHUs TOCYAAPCTBEHHON MHCIIEKIUN O€30M1aCHOCTH JAOPOKHOTO JABHKEHUS
MunucTepcTBa BHYTpeHHUX Jen 1o Pecriy6inke bamkoproctan Ha 3assBUTENS U YWICHOB €r0 CEMBH O
HAJINYUHU TPaB Ha OOBEKTHI ABUKUMOIO UMYILECTBA,;

CropaBky 3 ['ocymapcTBeHHOTO OIOKETHOTO yupexkaeHus PecrnyOmmku bamkoproctan
«["ocynapcTBeHHas KaJacTpoBas OLCHKA M TEXHMUYECKAas MHBEHTApPU3aLUsA» HA 3asABUTENS U YICHOB
CEMbU O HAJIMYUU IPaB HAa OOBEKTHl HEJIBUKUMOCTU B CIy4yae OTCYTCTBHUS CBeleHUN B EnnHom
roCyJapCTBEHHOM PeecTpe HEIBM)KMMOCTU MJIM MHBIE CBEJCHUS O HEIABM)KMMOM MMYILECTBE (J1ayax,
rapaxax U MHbIX CTPOEHHSX, IOMEUICHUSIX U COOPYKEHUSX), 3eMEIbHBIX YUaCTKax, HAXOIALINXCS B
COOCTBEHHOCTH 3asBUTENSI M WIEHOB €r0 CEMbM U IOJUICKALINX HAJIOT000JO0XKEHHIO, B CIIydae €Ciu
IpaBa Ha YKa3aHHbIE OOBEKTHl HE 3aperucTpUpoBaHbl B EJMHOM TroCynapCcTBEHHOM peecTpe
HEIABM)KHUMOCTH.

Henperncrasnenue 3asBUTENEM YKa3aHHBIX JOKYMEHTOB HE SIBIISIETCS OCHOBAHUEM JJIsl OTKas3a B
IIPEIOCTABIEHMHA MYHULIUIIAILHON YCIIYTH.

Yka3anue Ha 3anpeT TPpeOOBATH OT 3asIBHTEJIA

2.12. Tlpu npeocTaBICHUN MYHHIIATIAIBHOW YCIYTH 3allpenaeTcsi TpeOoBaTh OT 3asiBUTEIIS:

2.12.1. mpexacraBieHuss JOKYMEHTOB M HWHGOpMAlMM WM OCYIIECTBIECHUS JAEHCTBUM,
IPEJICTABICHUE WM OCYILIECTBICHHE KOTOPHIX HE MPEIyCMOTPEHO HOPMATHBHBIMU IPABOBBIMHU
aKTaMU, PETyJUPYIOIMMU OTHOLIEHMSI, BOSHUKAIOILUE B CBSI3U C NIPEAOCTaBICHUEM MYHUIIMIIAIBHON
yCIIyTH;

2.12.2. mpencraBieHHs JOKYMEHTOB M HMHGOpPMAalMU, KOTOpPblE B COOTBETCTBUU C
HOPMAaTUBHBIMM TpaBOBBIMU akTamu Poccuiickoit ®enepanuun u PecnyOmnuku bamkoprocras,
MYHHUIIMIIAJbHBIMU NIPAaBOBBIMU aKTAMHM HAXOIATCSA B PACHOPSIKEHUH OPraHOB, MPEIOCTABIISIOIINX
MYHUIIMNIAJIBHYIO YCIYTY, TOCYJIapCTBEHHBIX OPraHOB, OPraHOB MECTHOI'O CaMOYIpPABJIEHUS U (UJIN)
IIOJIBEJOMCTBEHHBIX ~ IOCYJApCTBEHHBIM OpraHaM M OpraHaM MECTHOI'O  CaMOYIPAaBJICHUS
OpraHM3alyii, y4JacTBYIOIIMX B NPEJOCTABIECHUU MYHHIMMIAIBHBIX YCIYI, 3a HCKIIOUYEHUEM
JIOKYMEHTOB, YKa3aHHbIX B yacTH 6 cratbu 7 PenepanbHoro 3akoHa Ne210-03;

2.12.3. mpencraBineHnus TOKYMEHTOB M MH(OpMAIK, OTCYTCTBHE U (WJIM) HETOCTOBEPHOCTH
KOTOPBIX HE YKa3bIBAJIUCh MPHU MEPBOHAYATIHLHOM OTKa3€ B MPHUEME TIOKYMEHTOB, HEOOXOAUMBIX JUIS
MPEIOCTABIICHUS! MYHUIUINAIBHON YCIYrH, JUOO B IMPEIOCTaBICHWH MYHULUIAIBHOW YCIYTH, 3a
VCKJIIOYEHHEM CIIEYIOIINX CIIy4aeB:

U3MEHEHHE TpeOOBaHWN HOPMATHUBHBIX IPABOBBIX AKTOB, KAacCAlOIIMUXCS MPEIOCTaBICHUS
MYHHULIMIIAJIBHOW  YCIIYTH, TIOCJIE€ II€PBOHAYAJIBHOM IIOJayM 3asABJIEHUS O IPEJOCTaBICHUHU
MYHULUIIAJIBHON YCIYTH;

HaJIMYME OMIMOOK B 3asBJICHUM O MPEJOCTABICHUH MYHUIUIAIBLHONW YCIYyTH U JOKYMEHTax,
MOJIAaHHBIX 3asiBUTENIEM MOCJe MEePBOHAYAILHOTO OTKa3a B MpHUeMe JOKYMEHTOB, HEOOXOAUMBIX ISt
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MPEIOCTABIICHUS! MYHUIIMNIAIBHON YCIIyTH, JINOO B MPEJOCTAaBICHUN MYHHUIIUIAIBLHOW YCIyTH U HE
BKJIIOYEHHBIX B MIPEACTABJICHHBIA paHEe KOMIUIEKT JOKYMEHTOB;

UCTEUYEHHE CpOKa JEHCTBUS JIOKYMEHTOB WM M3MEHeHHe HWHPOpMaluu  Iocie
MEPBOHAYAILHOTO OTKa3a B TMpHEME JOKYMEHTOB, HEOOXOIUMBIX IS MPEJOCTaBICHUS
MYHUILIUINIAJILHON YCIYTH, INOO B MPEIOCTABIEHUN MYHULIUTIATBHON YCIYTH;

BBISIBJICHHE JIOKYMEHTAJILHO TOJATBEPKIEeHHOro ¢hakra (MPU3HAKOB) OMMOOYHOTO WIIK
IPOTUBOMNPABHOTO  feiictBust  (Oe3leHCTBUS)  JODKHOCTHOTO — JHIA  AJMHUHHCTpAIUH,
MYHHIIMIIATBHOTO ~ CIYyXalllero, pa0OTHHKAa  MHOTO(YHKIMOHALHOTO  IIEHTpa, paboTHHKA
OpraHu3aluu, NpeaycMoTpeHHor 4actbto 1.1 cratbm 16 @epepanbHoro 3akoHa Ne 210-D3, npu
NEpPBOHAYAILHOM OTKa3e B TMPUEME JIOKYMEHTOB, HEOOXOJWMBIX [UIsl  TPEJOCTaBICHHUS
MYHUIIMIIATIBHOW YCIYTH, MO0 B MPEAOCTaBICHUM MYHUIIUIAIBHON YCIyTH, O YEM B MHUCbMEHHOM
BUJIE 32 MOJIMMCHI0 PYKOBOJIUTENST A TMUHUCTPAIIUHU, PYKOBOIUTENSI MHOTO(YHKIIMOHAILHOTO IICHTPa
Ipy TEepBOHAYAJILHOM OTKa3e B TpUEME JOKYMEHTOB, HEOOXOJUMBIX [UIsl TMPeJOCTaBICHUS
MYHHIIMITATILHOW YCIIYTH, MO0 PYKOBOIUTENSI OPTaHU3AINH, TPETyCMOTPEHHON YacThio 1.1 craThu
16 ®enepanbHoro 3akoHa Ne 210-D3, yBenoMigeTcsl 3asiBUTEIIb, & TAK)KE MPUHOCITCS U3BUHEHUS 32
JIOCTaBIICHHBIC HEYJ00CTBA,

2.12.4. ocymecTBiIeHUS JCHCTBHI, B TOM 4YHCIE COTJaCOBaHUN, HEOOXOIWMBIX s
MOJIYYCHHUSI MYHUITUIIATLHON YCIYTU U CBSI3aHHBIX C 0OpallleHHeM B MHBIE TOCYIapPCTBEHHBIE OPTaHbI,
OpraHbl MECTHOTO CaMOYIPABJICHMS], OPraHU3ALMH, 32 UCKIFOYEHUEM TOJIYYEHHS YCIYT U MOJTyYEHUs
JOKYMEHTOB M HH(OpMallUM, TPEAOCTABISEMBbIX B pe3ylbTaTe MPEJOCTABICHUS TaKUX YCIYT,
BKJIFOUEHHBIX B [IEPEYHU, YKa3aHHbIE B yacTu 1 cratbu 9 denepanbHoro 3akoHa Ne 210-D3.

2.13. Tlpm mTpenocTaBiICHWM MYHHIMIIATBHBIX YCIYT B 3JEKTPOHHOH dopme ¢
ncnons3oBanueM PIIT'Y 3anpernieHo:

OTKa3bIBaTh B MPUEME 3alpoca U HUHBIX JOKYMEHTOB, HEOOXOJMMBIX [JISl MPEAOCTaBICHUS
MYHUIIMIIAJTBHONW YCIYTH, B Cllydae €Clid 3alpoc U JOKYMEHTBI, HEOOXOIUMbIE TSl TPEJOCTaBICHUS
MYHUIIMIIAJIGHON yCIyTrHU, TMOJaHbl B COOTBETCTBHMU C HWHMOpManumendn o Ccpokax U TMOPSIKe
MPEIOCTaBICHUSI MyHULIUIIAJIBLHON yCIyTH, ony0oiaukoBanHoi Ha PIITY;

OTKa3blBaTh B MPEJOCTABICHUU MYHUIMIIAJBLHON YCIYIH B Clly4ae, €CJIM 3anpoc |
JIOKYMEHTBI, HEOOXOIUMbIE JJIsl TIPEOCTABICHUSI MYHUIIMTIAIBHON YCIYTH, MOJIaHbl B COOTBETCTBUU
¢ uHpOpMaIMe 0 CPoKaxX U MOPSAKE MPETOCTABICHHUS MYHUIIUMIIAIBLHON YCIYTH, OMyOIMKOBAaHHON
Ha PIIT'Y;

TpeOOBaTh OT 3asBUTEIISI COBEPIICHUS UHBIX JCUCTBUHN, KpOME TIPOXOXKICHUS UICHTU(PUKAIUN
U ayTeHTU(UKAIMKA B COOTBETCTBUHU C HOPMAaTUBHBIMH MPaBOBbIMH akTamMu Poccuiickoii deneparnumy,
yKa3aHusl IeJd TpUeMa, a TakKXe TMPEJAOCTaBICHUs] CBEJICHUN, HEOOXOAUMBIX [JIsi pacyera
JUTUTETILHOCTH BPEMEHHOT0 MHTEpBaja, KOTOPbIii HEOOX0AUMOCTH 3a0pOHUPOBATH IS MIPHEMA;

TpeboBaTh OT 3asBUTENS TMPEJOCTABICHHUS JOKYMEHTOB, TOATBEPXKIAIONINX BHECEHUE
3asBUTEJIEM IUIAThI 3a MPEJOCTABICHHE MYHULIMIIAIBHON YCITYTH.

HcuepnbiBaomuii nepeyeHb OCHOBAHMIA VIS 0TKAa3a B pHeMe JOKYMEHTOB, He00X0TUMBbIX
JJIs1 IPeT0CTABJIEHHSI MYHUIIMTIAIBHOU YCIYyTH

2.14. OcHOBaHMSIMH TSI OTKa3a B MpHEME JOKYMEHTOB, HEOOXOAUMBIX AJIs MPEI0CTaBICHUS
MYHUIUIIAJIBHON YCIYTH, SBIISIOTCS:

HEYCTAHOBJICHUE JMYHOCTH JIUIA, OOPAaTUBIIETOCS 3a OKa3aHHWEM YCIyru (HempeabsBICHHE
JaHHBIM JIMOOM IOOKYMCEHTA, YAOCTOBCPAIOLICTIO €ro JUYHOCTb, OTKA3 JAaHHOIO Jinga HNpCabABUTH
JIOKYMEHT, yIOCTOBEPSIONINI €ro JIMYHOCTD), a TAaK)Ke HEYCTAaHOBIIEHUE TTOTHOMOYHMA MPEACTaBUTENSA
(B citygae oOpateHus mpeICTaBUTEs);

MIpeJICTaBJICHHUE 3asBUTEIEM JOKYMEHTOB, MMEIOIINX MOBPEKICHUE U HAJTMUWE UCTIPABICHUH,
HE TTO3BOJISIONINX OJTHO3HAYHO MCTOJIKOBATh WX COZAEpIKaHUE, HE COZIepIKaIINX
o0partHOro ajpeca, MOMKCH, TeYaTu (MPU HATHYHH).

B npueMe 3adABJICHUA W IpUIaraCMbiX K HEMY JTOKYMCHTOB OOJIKHO OBITH OTKa3aHO
HEMOCPEJICTBEHHO B MOMEHT IPECTABICHUS TaKUX 3asBICHUS U JOKyMEHTOB.



11

2.15. 3asBnenue, momanHoe B opMe AIEKTPOHHOTO JOKyMEHTa ¢ ucrnosnb3oBanuem PIITY,
pPacCMOTPEHHIO HE NMPUHUMAETCS B CIy4ae HEYCTAaHOBJIEHHUS IOJHOMOYMS MPEACTABUTENS (B Claydyae
oOpallleHus: IpeICTaBUTENIS), a TAKXKE €CIIH:

HEKOPPEKTHOE 3aIlOJIHCHUE 00sI3aTENbHBIX MOJei B (hopMe MHTEpaKTUBHOTO 3ampoca PIITY
(OTCyTCTBUE 3aMOJIHEHUS, HEIOCTOBEPHOE, HEMOIHOE JIM00 HENPaBUIIbHOE 3all0JIHEHHUE);

IIPE/ICTABICHHUE JIEKTPOHHBIX KOMMM (3JIEKTPOHHBIX 00Pa30B) JOKYMEHTOB, HE I103BOJISIFOIINX
B [IOJIHOM 00beMe MPOYHUTATh TEKCT JOKYMEHTA U/UIU Paclo3HaTh PEKBU3UTHI JOKYMEHTA;

HE COOTBETCTBYIOT JIaHHBIE BJIa/IeNblla KBATM(UIIMPOBAHHOTO CEPTHU(HUKATA KIII0Ua TPOBEPKH
9JIEKTPOHHOU TOANKMCHU JAHHBIM 3asBUTENS, YKa3aHHBIM B 3asBJICHHH O TOCTAaHOBKE Ha Y4YeT B
KAaueCTBE HYKIAIOIIMXCS B JKMJIBIX MOMELIEHUSAX, MPEJOCTABISEMBIX IO J0IOBOPAaM COLMAIBHOIO
HaiiMa, TTOTaHHBIM B 3JIEKTPOHHOU opMe ¢ ucnonb3zoBanueM PIITY.

HcuyepnbiBaommii nepeyeHb OCHOBAHUM /1JIA IPUOCTAHOBJIEHUS WM 0TKA3a B
NpeJoCTaBJIeHHH MYHHIIUIIAJIbHOM YCJIYTH.

2.16. OcHoBaHMsA [uId IPUOCTAHOBJICHUS MPENOCTABICHUS MYHULUNAIBHOW YCIyrH
OTCYTCTBYIOT.

2.17. OcHOBaHUSAMU JIJIs OTKa3a B IPEIOCTABICHUN MYHUIIMIIATbHON YCIIYyTH SIBIISIIOTCA:

HETpe/ICTaBICHNE JOKYMEHTOB, yKa3aHHBIX B MyHKTax 2.8.2 - 2.8.5 AJMHUHUCTPATHBHOTO
periaMeHTa, 00513aHHOCTh 10 MPEIOCTABICHUIO KOTOPBIX BO3JI0KEHA HA 3asBUTEIS,

IIPEIOCTABIIEHUE 3asBUTEJIEM HETIOJIHBIX U (WJIM) HEJOCTOBEPHBIX CBEJICHUM;

OTBET OpraHa TOCYAApCTBEHHOM BJAacTH, OpraHa MECTHOI'O CaMOYIpaBJIeHHUS JHOO
[I0JIBEJOMCTBEHHON OpraHy roCyJapCTBEHHOH BJIAacTH WJIM OpPraHy MECTHOI'O CaMOYIpaBICHUS
OpraHu3alMi Ha MEXBEJIOMCTBEHHBIN 3allpOC CBUETENBCTBYET 00 OTCYTCTBHM JIOKYMEHTa U (WJIN)
uH(popMalu, He0OOXOIUMBIX Ul MPU3HAHUS TPAXKJIaH MAJOUMYILMMH, B COOTBETCTBUU C IIYHKTOM
2.11 nHacrosmero AJAMHUHUCTPATHUBHOIO pErjaMeHTa, €CJIM COOTBETCTBYIOLIUM JOKYMEHT He ObLI
IIPEJICTaBJICH 3asBUTEJIEM 110 COOCTBEHHOW MHULIMATUBE, 32 UCKIIOYEHUEM CIy4YaeB, €CJIM OTCYTCTBUE
TaKUX 3allpalllMBaeMbIX JOKyMEHTa WIM HH(POPMALUU B pPACIOPSIKEHUHM TAKUX OPraHoB WU
OpraHM3alMil  MOATBEPXAAET MpPaBO  COOTBETCTBYIOIIMX  TIpaxaaH ObITb  IPU3HAHHBIMU
MaJIOUMYILUMH;

€CIIM €XEMECSIUHbIM J10XO0J 3a NEepUOoJ, JOCTATOYHBIM [ HAKOIUIEHUS TIpa)<IaHaMu
HEJIOCTAIOLINX CPEJICTB JUIsl MPUOOPETEHUS KUIIOTO MOMEIIEHNUs, OO0JIbIIe BETMUYHUHBI, TIOTY4EHHON B
pe3ysbTare UCKIIIOUEHUS U3 PACUETHOIO MOKAa3aTelsl pa3MepoB CyMM, MPETYCMOTPEHHBIX ITYHKTOM 2
cratbu 7 3akoHa PecriyOnuku bamkoprocran ot 2 nexabps 2015 rona Ne 250-3 «O perynupoBaHuu
KUJTUIIHBIX OTHOIIEHUH B Pecriybnuke bamkoprocrany.

ITepedennb yciiyr, KoTopble SIBJSIIOTCS HEOOXOAMMBIMH U 00513aTeIbHBIMH /1JI1 IPe10CTABJICHUSA
MYHHMIMIAJIbHON yCJIYIH, B TOM YHCJIe CBeCHHUS 0 JOKYMEHTe (JI0OKyMEeHTAaXx), BbIIaBaeMOM
(BBIIaBaEMBbIX) OPraHU3ALMUAMH, YYACTBYIOLIUMH B IIPEA0CTABJICHUN MYHULUIIAJTIbHON YCJIYIH

2.18. Yciyru, KOTOpbIe SBISIOTCS HEOOXOAUMBIMU U O0S3aTEIbHBIMU Ul IPEAOCTABICHUS
MYHUIMIIAJBHON YCIYIM, M JOKYMEHTBI, BBbIJABA€Mble OpPraHM3alUsMH, YYacCTBYIOIIMMH B
IIPENIOCTABICHUHA MYHULIUITAIBHON YCIIYTH, HE TIPELYCMOTPEHBI.

ITopsinok, pa3Mep U OCHOBaHHUSI B3MMAHHA IOCy1apCTBEHHOM NMOIJIMHBI HJIM MHOM IJIATHI,
B3MMaeMoii 3a peJocTaB/IeHHe MyHHIMIIAJIbHON yCIyTH
2.19. TIpenocraBieHrne MyHHIIMIIATBHOMN YCITyTH OCYIIECTBISIETCS Ha O€3BO3ME3/IHOI OCHOBE.

IHopsinok, pa3Mep ¥ OCHOBaHUSI B3MMAHMS IJIATHI 32 IPE0CTABJICHHE YCIYT, KOTOpPbIE
ABJAKOTCA HCOﬁXOI[l/IMI)IMI/I H 00513aTEeILHBIMU IJISl IPEA0CTABJICHUA MyH]/IIII/IHaJII)HOﬁ YCiayru,
BKJII0Yasi HH(POPMALMIO 0 METOAMKE pacyera pasMepa TaKO! IJIAThI

2.20. Tlnmara 3a TpeAOCTaBICHHWE YCIYr, KOTOPBIE SIBISIIOTCS HEOOXOIUMBIMH H
00s13aTeNIbHBIMU JJIS IPEIOCTABIICHUS MYHUIIUITAIBHON YCIIYTH, HE B3UMAETCH.
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MakcuMaJIbHBIH CPOK 0KHAAaHUSI B 0YepeIH NPH Mojave 3asiBJICHHUs 0 NPeJI0CTABJICHUU
MYHHUIUIIAJIbHON YCJIYTH M NP NMOJYYeHUH Pe3yJibTATa MPeI0CTABICHUS MYHUIIUNIATbHOK
yCIayru

2.21. IlpueMm rpaxkgaH NpU HAIWYUM TEXHUYECKOW BO3MOXKHOCTH BEAETCA C IOMOIIbIO
AJIEKTPOHHOM CUCTEMBI YIIPABJIECHUS OYEPE/IbIO, IPU 3TOM YUUTHIBAIOTCS 3asIBUTEIH, OCYILIECTBUBIINE
MIpeABapHUTEIIbHYIO 3aIUCh 110 Tenedony aubo uepes PIITY.

MaxkcruMainbHbIl CPOK 0’KUJAHUS B OUEPEU HE MIPEBBILIAET 15 MUHYT.

Cpox ¥ Nops/I0K perucTpaluM 3anpoca 3assBUTeIs 0 MPeJoCTABIeHUH MYHHIUNAIbLHO
YCJIYI'H, B TOM YHCJ€ B 2JIEKTPOHHOI hopme
2.22. Bce 3asBieHuUs, MOCTYNMBIIME B AJMUHHUCTPALMIO, TPHUHATHIE K PACCMOTPEHUIO
AnMUHHCTpaIHeH, MoUIeKaT PErHCTPaliy B TedeHue | pabodero aHs.

TpeGoBaHus kK NoMenIeHUSIM, B KOTOPBIX NPeAOCTABJIsIETCH MyYHUIIUNIAJIBHAS yCJIyra

2.23. MecTononoxeHue aJIMUHUCTPATUBHBIX 37aHUIM, B KOTOPBIX OCYILECTBISAETCS IMpPHEM
3asiBJICHUN U JIOKYMEHTOB, HEOOXOAMMBIX JUIsSl MIPEIOCTABICHUS MYHULIMIIAIbHONW YCIYTH, a TaKkKe
BblJlJauya pe3yJIbTaTOB MYHHMIMIIAIbHON YCIYrH, JOJDKHO OOecleduBaTh YA00CTBO Ui TPaKAaH C
TOYKH 3PEHHUS MENIEX0IHON TOCTYITHOCTH OT OCTaHOBOK OOIIIECTBEHHOI'O TPAHCIIOPTA.

ITo BO3MOXHOCTH BO3J€ 34aHMs (CTPOEHMs), B KOTOPOM IPEAOCTABISAETCS MYHUIUIAIbHAS
yciIyra, OpraHU30BBIBAE€TCS CTOSHKA (MAapKOBKA) JJIA JIMYHOTO aBTOMOOWJIBHOTO TpaHCIOPTa
3asBUTENIEH, 3a MI0JIb30BaHKE KOTOPOH! IIaTa HE B3UMAETCA.

JUisl MapKOBKU CIIEUUATIbHBIX aBTOTPAHCIIOPTHBIX CPEJICTB MHBAJIUIOB HA CTOSHKE (IIApKOBKE)
BelJensiercst He MeHee 10% wMecT (HO He MeHee OJHOrO Mecra) Ui OecIylaTHOW NapKOBKU
TPAHCIIOPTHBIX CPEACTB, ymnpasisieMblx MHBauAaMHu I, Il rpynn, a taxke nmaBamuaamu Il rpynmsr B
nopsizike, ycraHoBieHHOM lIpaButenscrBom Poccuiickoit ®enepauuu, U TPaHCIOPTHBIX CPENACTB,
NEPEeBO3SIINX TaKUX WHBAIWIOB M (WIM) JeTe-MHBAIWIOB. YKa3aHHbIE MecTa JUIsl MAapKOBKU HE
JIOJIKHBI 3aHUMATh MHBIE TPAHCIIOPTHBIE CPEJCTBA.

B mensax oOecriedeHust OecnpensiTCTBEHHOIO JIOCTyHa 3asBUTENEH, B TOM 4YHUCIE
NEPEJBUTAIOIINXCA HAa WHBAIUAHBIX KOJSICKAX, BXOJ B 3JaHME UM IIOMEIIEHHS, B KOTOPBIX
IIPEIOCTABIISAETCS MYHULMIAIbHAS YCIIyra, oOOpYAYIOTCS MaHAYCaMH, MOPYYHSIMH, TaKTUIbHBIMU
(KOHTPACTHBIMH) MPENYNPEXKIAIOIUMHU IEMEHTAMHU, UHBIMU CHEIMAIbHBIMU IPUCHIOCOOTICHUSIMH,
MO3BOJIAIOIIMMU  00€crednTh OeCHpensTCTBEHHbI JOCTYNl W NEepelBH)KEHHE WHBAIMJIOB, B
COOTBETCTBHUH C 3aKOHOAATENbCTBOM Poccuiickoit denepanuu o cOLMAIbHOMN 3aIUTE HHBAINIOB.

LlenTpanpHblil BXOA B 37aHKEe AJIMUHUCTPALMU JI0JIKEH ObITh 000pyI0BaH MH(OPMALIMOHHON
TaObIMYKO (BBIBECKOI), cozieprkalieii HHPpopMaIuio:

—  HauMEHOBAHUE;

—  MECTOHaXOXJEHUE U I0pUINYECKU aJipec;

—  pexuM paboThl;

— rpaduk nmpuema;

— HoMepa Tene(OoHOB AJIs CIIPaBOK.

Ilomemenuss, B  KOTOPBIX  IPEJOCTABIAETCS  MYHUIUNAIbHAas  yCIyra, JOJDKHBI
COOTBETCTBOBATh CAHUTAPHO-3IHIEMUOJIOTUYECKUM TPaBUIaM U HOPMATHBAM.

ITomemnienus1, B KOTOPBIX NPEAOCTABISIETCS MyHUIIMIIAIBHAS yCIyra, OCHAIAI0TCS:

IIPOTUBOIOKAPHOU CUCTEMOM U CPEACTBAMU NOKAPOTYILEHHUS;

CHCTEMOH OIOBEIIEHHS O BOSHUKHOBEHUH UYPE3BbIUAHON CUTYyalLlNN;

CpPEeACTBAMM OKa3aHUs MEPBON MEIUIIMHCKOW MOMOIIIH;
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TyaJIETHBIMA KOMHATaMH JUIsl IOCETUTEIIEH.

Mecrta oxunaHus 3asBUTENCH 000pPYIYIOTCS CTYIbSIMU, CKaMbsIMH, KOJHYECTBO KOTOPBIX
onpenensercss Mcxolsd U3 (AKTUYECKOH Harpy3kd M BO3MOXKHOCTEH [UId HX pa3MelleHus B
MOMEIICHUH, a TaKKe HHPOPMALMOHHBIMU CTCHJAMHU.

TexkcTbl MaTepuanoB, pa3MeIIEHHBIX Ha MH(POPMALMOHHOM CTEHJE, Me4aTaroTcs yI0OHBIM
JUIs yTeHus mpudTomM, O0e3 HCIpaBlIeHUH, ¢ BBIACICHHEM Hanboyiee BaXXKHBIX MECT MOIYKUPHBIM
mpuQTOM.

MecTa a7 3aroTHeHHS 3asBICHUN 000PYIYIOTCS CTYIBSIMHU, CTOJIaMH (CTOHKaMu), OJlaHKaMu
3asBJICHUM, IMCBMEHHBIMY NIPUHAIEKHOCTAMHU.

Mecra npuema 3asBUTENCH 000pYyAYyIOTCS WH(POPMAIIMOHHBIMU TaOIMYKaMH (BBIBECKAMH) C
YKa3aHHUEM:

HOMeEpa KaOMHETa 1 HAaUMEHOBAHUs OTJIENa;

(dbamunuy, MMEHU U oTYecTBa (IOCIeHee - IPU HAJIMYKN), TOJDKHOCTH OTBETCTBEHHOI'O JIMIIA
3a IPUEM JIOKYMEHTOB;

rpaduka npuema 3asBUTEIICH.

Pabodyee MecTO KaXIOTr0 OTBETCTBEHHOrO JUIAa 3a TPUEM JIOKYMEHTOB, IOJDKHO OBITH
000pyJJOBaHO MEPCOHAJBHBIM KOMIBIOTEPOM C BO3MOXHOCTBIO JOCTyNa K HEOOXOIUMBIM
MH(OPMAaLlMOHHBIM 0a3aM JaHHBIX, IEYaTAIOUM YCTPONCTBOM (IPUHTEPOM) M KOIHUPYIOLIUM
YCTPOMCTBOM.

JIuno, OTBETCTBEHHOE 3a NPUEM JOKYMEHTOB, JODKHO HMMETh HACTOJbHYIO TaOIUYKy C
yKazaHueM (aMUIuU, UMEHH, 0OTYeCTBa (IIOCIeIHEee - IPU HAIMYMN) U JOJDKHOCTH.

[Ipu npenocTaBieHMH MyHULMIIAIBHON YCIYTH UHBAINUIaM 00ECIIEUnBAIOTCS:

BO3MOKHOCTh O€CIHPEINATCTBEHHOr0 J1I0CTyNa K OOBEKTY (3/1aHHUI0, IOMEIIEHUI0), B KOTOPOM
IIPEIOCTABIIAECTCS MyHULIUIIATIbHAS YCIIYTa,

BO3MO>XHOCTb CaAMOCTOSITEIBHOIO IIEPEIBUKECHUSI 110 TEPPUTOPUH, HA KOTOPOM PaCIIOIOKEHBI
3/1aHUS U TIOMEIIEHHUS, B KOTOPBIX MPEAOCTaBISETCS MyHUIIMTIIANbHASL YCIIyTa, a TAK)KE BXO/1a B TAKUE
00BEKTHI U BBIXOJIa U3 HUX, MOCAJKU B TPAHCIIOPTHOE CPE/ICTBO U BBICAJIKM U3 HEro, B TOM YHCIE C
HCIIOJIb30BaHUE KPECIIa-KOJIACKHY;

COIIPOBO’KICHHWE HMHBAJIMIOB, HMEIOIIMX CTOMKHE paccTpoiicTBa (YHKUMU 3pEHUs MU
CaMOCTOSITENILHOTO MEePEeBUKECHMUS,;

Ha/JIexalee pasMelieHne o0opyAoBaHUs U HocuTened MH(opManuu, HEOOXOIUMBIX JUIs
oOecnieueHHs OECHpPEnsITCTBEHHOTO JOCTyNa HWHBAIWIOB 3/aHUSM U IOMEIIEHUSM, B KOTOPBIX
IIPEIOCTABIIAETCS MyHULIMIIAJIbHAS yCIyra, 1 K MyHULUNIAJbHOW YCIIyT€ C y4€TOM OIpPaHMYEHHH HMX
KU3HEJECATENbHOCTH;

OyOonupoBaHHe HEOOXOAMMOM JUIsl MHBAIM/IOB 3BYKOBOM U 3pUTENbHON MHPOPMALIMH, a TaKXKe
HAJAMKUCEW, 3HAKOB U MHOW TEKCTOBOM U Tpaduyeckoid HHPOpMAIMU 3HAKAMH, BBINOJIHEHHBIMHU
penbedHO-ToUeyHbIM mpudToM bpaitns;

JIOTIYCK CYypAOINEpEeBOUNKA U TU(IOCYpI0TIEPEBOAUNKA;

JOMYCK COOAaKU-TIPOBOJHUKA MPU HAIMYMU JJOKYMEHTA, MOATBEP)KIAIOIIEr0 €€ CIEeHUalIbHOe
oOyueHune, Ha 00BEKTHI (3/1aHUS, TOMELIEHHS ), B KOTOPBIX MPEJOCTaBIAETCS MyHULIUTIAIbHAS YCIIYTa;

OKa3aHMe MHBAJIKaM IIOMOIIHU B NPEO0JIECHNN 0apbepoB, MEIIAIOIINX MTOTYYECHHIO UMU YCITYT
HapaBHE C APYTUMU JIUIIAMU;

VWHBAJIUAAM, TEPEABUTAOIIMMCI HAa WHBAJIMAHBIX KOJIICKaX, MYHULUNAIbHBIE YCIyTU
MPEIOCTABIIAIOTCS Ha IEPBOM ITa)KE 3aHUSI.

Iloxa3zarenn AOCTYITHOCTH H Ka4YeCTBa MyHHHHHaﬂbHOﬁ yYciayru, B TOM 9Y4CJjI€ KOJIMIECCTBO
B3aHMOHeﬁCTBHﬁ 3afABUTEA € JOIKHOCTHBIMMU JIMIAMMU NIPH MPEA0CTABJICHUH MyHHI[I/IHaJILHOﬁ
YCIYIrd 1 uX NpoaoOJIZKUTCJIbHOCTb, BO3MOKHOCTD MMOJYYCHUSA I/IH(l)OpMaIII/II/I 0 Xo0ae
npeaocTaBJICHUA MYHI/I].[I/IHa.]'ILH()ﬁ yYCiayru, B TOM YucCJjae ¢ UCNMOJb30BaHHEM I/IH(l)OpMaIIHOHHO-
KOMMYHUKAHOHHBIX TEeXHOJIOTHii
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2.24. OCHOBHBIMM II0Ka3aTeJIIMU JOCTYMHOCTH IPEJOCTABICHUS MYHUIUNAIBHON YCIYyTH
SIBIISTFOTCSL:

2.24.1.  PacronoxeHue  IOMEIIEHUH,  INpeJHAa3sHAYeHHbIX A [PEeIOCTaBJICHUS
MYHUIIUTATBHONH YCIyrd, B 30HE JOCTYIMHOCTH K OCHOBHBIM TpPAHCHOPTHBIM MAarucTpajisiM, B
npejenax NemexoaHoi JOCTYITHOCTH IS 3asiBUTENEH.

2.242. Hanuuue TOJHOW W TOHATHOM WHPOPMALMKU O TOPSJIKE, CpPOKax H XOfe
IPEJOCTaBICHUs] MYHMLMIIAIBHOM yciayru B HMH(OPMALMOHHO-TEICKOMMYHHUKAIIMOHHBIX CETAX
o011ero noabp30BaHus (B TOM 4yHcie B ceTu MHTepHeT), cpecTBax MaccoBOi HH(POPMALIUH.

2.24.3. Bo3MoXHOCTb BbIOOpa 3asBUTENeM (GOPMBI OOpalleHUs 3a MPEJOCTABICHHEM
MYHUIIUTIATBHONH YCIYrd HEMOCPEACTBEHHO B AJIMUHHUCTpanuio, MO0 B (opMe 3IeKTPOHHBIX
JIOKYMEHTOB ¢ ricriojib3oBanueM PIIT'Y, mu6o uepe3 MHOTOyHKITMOHAIBHBINA LIEHTP.

2.24.4. BO3MOXHOCTh TIOJYYEHHUS 3asABUTEIEM YBEIOMJIICHHH O NPEIOCTaBICHUH
MYHULIMTNIATBHON yCeiyru ¢ noMouneio PIITY.

2.24.5. BO3MOXHOCTh TOJNy4eHHUS HH(OPMAIMU O XOJE€ IMPEIOCTABICHUS MYHHIUIAIbHOU
YCIYT'H, B TOM YUCIIE C UCIIOJIb30BaHUEM MH(POPMAIMOHHO-KOMMYHHUKAIIMOHHBIX TEXHOJIOTH.

2.25. OCHOBHBIMH TIOKa3aTeJIMH KayecTBAa MPEJOCTABICHUS MYHUIMIIAIBHON YCIyTH
SBIISTFOTCSL:

2.25.1. CBOEBpPEeMEHHOCTh TPEAOCTABICHUS MYHUIMIIAIBHON YCIYyIH B COOTBETCTBHH CO
CTaHJApTOM €€ IIPEIOCTaBICHNUS, YCTAHOBIEHHBIM AJIMUHUCTPATUBHBIM PETJIAMEHTOM.

2.25.2. MuUHHMaTBFHO BO3MOXXHOE KOJHMYECTBO B3aMMOJACHCTBHHA  TpakJaHWHA C
JOJDKHOCTHBIMU JIMIIAMM, YYaCTBYIOIIMMH B NIPEIOCTABICHUN MYHHUIIMIIATBHOMN YCIyTH.

2.25.3. OrcyrcTBHEe OOOCHOBAaHHBIX *ajlo0 Ha AEWCTBUS (Oe31eHCTBHE) COTPYIHUKOB M UX
HEKOPPEKTHOE (HEBHUMATEJIbHOE) OTHOLIEHHUE K 3asiBUTEIISIM.

2.26.4. OtcyrcTBUME HAapyIICHWH YCTAaHOBJIIEHHBIX CPOKOB B TIPOILIECCE IPEIOCTABICHUS
MYHULUIAIBHON YCIIyTH.

2.25.5. OrtcyrcTBue 3asBICHUN 00 OCHApWBAaHUM peIICHWH, AeWCTBUI (Oe3aeicTBHS)
AJIMUHHCTpAIMM, €ro JOJDKHOCTHBIX JIUL, NMPUHUMAEMbIX (COBEPILEHHBIX) MPU IPEIOCTaBICHUU
MYHUIIUTIAIBHOX ~ YCIIyTH, 10 WTOTaM pAacCMOTPEHHsSI KOTOPBIX BBIHECEHBI pEIIeHUs 00
yJIOBJIETBOPEHUHU (YACTUYHOM YJOBJIETBOPEHUH ) TPEOOBAaHUI 3asiBUTEICH.

HNHbie TpedoBaHMSA, B TOM YHC/I¢ YYNTHIBAIOIINE 0COOCHHOCTH NPEIOCTABJICHHUS YCJIYIH 110
IKCTEPPUTOPHATLHOMY NPUHIMITY (B cjIydae, ecId rOCyAapCTBeHHAasi yCJIyra npeacTaBisieTcsi
IKCTEPPUTOPHATBHOMY IPHHIMITY) H 0COOEHHOCTH NMPEAOCTABJICHUS] MyHUIUNIAJBHONH YCIYTH

B (popMe 3JIEKTPOHHOTI'0 JOKYMEHTa

2.26. IlpenocraBieHre MYHUIUNAIBHONW YCIYTH IO SKCTEPPUTOPUAIBHOMY NPHUHIMITY HE
OCYILECTBIISAETCA.

2.27. 3agBurensM obOecredyrnBaeTCss  BO3MOXHOCTb — NPEACTABICHUSA  3asBIEHUS O
MPEOCTABIEHUM MYHUIMIIAJBHOM YCIYIM M MpuiaraéMblx K HEMYy JOKYMEHTOB B (opme
JIEKTPOHHOTO JJOKYMEHTA.

[Ipu nomaue PuU3MUECKUM JHMIIOM 3asBJICHUS O MPEIOCTABICHUH MYHUIMNAIBHON YCIYTH B
anekTpoHHOH (opme mnocpeactBom PIII'Y wucnonb3yercss mpocTast 3JIEKTpOHHas MOJANKMCH INpU
YCIIOBUM, YTO IpPH BBIJAY€ KIIIOYa MPOCTOM 3JIEKTPOHHON MOJIMUCU JMYHOCTH (PU3NYECKOTO JIMIA
YCTAQHOBJICHa TMpH JIMYHOM Tpueme. 3asBUTENsIM  oOecledrBaeTcsl Bblaya  pe3ysbTaTa
MYHUIIMNIAJBHOW  YCIYTM B (OpME JJIEKTPOHHOIO JOKYMEHTa, 3aBEPEHHOr0 YCHJICHHOM
KBAJTM(PHUIMPOBAHHOMN 2JIEKTPOHHOM MOANUCHI0 ATIMUHUCTPALUHU (IIPU HAJTUYUN).

I11. CocTaB, nocjie10BaTeIbHOCTH U CPOKHU BbITIOJTHEHUS] AIMUHUCTPATHBHBIX
npoueayp, Tpe6oBaHus K NOPSAKY UX BbINOJHEHHS], B TOM YKCJie 0COOEHHOCTH BbITIOJIHEHMSI
aIMHUHUCTPATUBHBIX MPOIEAYP B JIEKTPOHHOI (hopMme

HcuepnbiBarouuii nepeyeHb aAMMHUCTPATHBHBIX MIPOLEAYP
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3.1 [IlpenocraBieHre MYHHUIIMIIAIBLHOM  yCIYTHM  BKIIOYAaeT B ce0s  CIEIyIOIINe
AIMUHHUCTPATUBHBIC IPOLCAYPHI:

MIPUEM M PETUCTPAIHSI 3asIBJICHHUS U HEOOXOIUMBIX JOKYMECHTOB;

PACCMOTPCHHUC 3a4BJICHHUA U ITPCACTABJICHHBIX TOKYMCHTOB;,

(dbopMHpOBaHUE M HAIIPABICHUE MEKBEJIOMCTBEHHBIX 3aIIPOCOB;

IMPUHATHC PCHICHUSA O MPU3HAHUU I'paAKAaHNHA MAJIOUMYIIUM B LCJIAX IMOCTAHOBKH HA YUCT B
Ka4eCTBE HYKIAIOMIETOCs B )KAJIOM TIOMEIIEHUH JTHO0 00 0TKa3e B MPEIOCTABICHUH YCIIYTH;

HalpaBJieHUE (BblAAaya) IPaXXAAHMHY PELIEHUS O NPU3HAHUM €r0 MaJOMMYIIMM B LEJX
MIOCTAaHOBKH Ha y4YeT B KAa4eCTBE HYXIAIOUIETOCS B JKWUJIOM IOMEIICHUH MO0 OTKa3a B MPHU3HAHUU
TpaXXJaHrnHa MaJIOMMYIIMM B HOCJIAX IMOCTAHOBKM Ha Y4YC€T B KAYCCTBC HYXKAAKOUICTOCA B XKHUJIOM
TIOMEIIICHUH.

IIpuem u perucTpanus 3asiBJIeHMH U HEOOXOJUMbIX JOKYMEHTOB

3.1.1 OcHoBanueMm s Hayajla aJMUHUCTPATUBHOM MNpOLEAYpHl SBISETCS MOCTYILICHUE
3asBJICHUS U NPUJIOKEHHBIX K HEMY JIOKYMEHTOB B agpec AIMUHUCTPALUH.

3asBlIeHHE B TEYEHHME OJHOr0 pabodero AHS C MOMEHTAa IOCTYIUIEHUs IIepelaercs Ha
PETUCTPALIMIO B KAHLEIAPUIO AIMUHUCTPALUH.

IIpu nocryruieHun 3asBiACHUS B ajapec AJMHUHUCTpallMM [0 II0YT€ OTBETCTBEHHBIN
CHELHAINUCT B T€YEHHUE OJHOrO pabovero JHsS ¢ MOMEHTA MOCTYIJIEHHUs MUCbMa B AJIMUHUCTPALIUIO
BCKPBIBAET KOHBEPT U PETUCTPUPYET 3asIBIICHUE.

3asBieHue, ojaHHoe B AnqmuHMcTpauuio nocpeactsom PIIIY, B Teuenue oxHoro pabouero
JHs ¢ MoMeHTa nogayu Ha PIITY peructpupyercss OTBETCTBEHHBIM CIIELAAINCTOM.

Ecin npu nu4HOM npueme NOKYMEHTOB B AJMHMHMCTpPAllMM HE YCTAHOBIJIEHA JINYHOCTH
3asBUTENSA, B TOM 4YHUCJIE OH HE IPEAbSABHI JOKYMEHT, YAOCTOBEPSAIOIIMN €ro JIU4YHOCTh, WU
OTKAa3aJICsl €ro IMpeabsBUThb, a B ClIydae OOpallleHUs IMpPEICTaBUTENs — HE HPEIbSIBUI JOKYMEHT,
MOATBEPKIAOIINANA TIOJIHOMOYHS IIPEACTABUTENSI, B NPUEME 3aABICHUS M IPWIAraeMblIX K HEMY
JIOKYMEHTOB OTKa3bIBAETCSl HENOCPEACTBEHHO B MOMEHT UX IIPEICTABIICHMS.

[Ipn nocryruieHun 3asBiIeHUS B aapec AJMUHUCTpPALlUM IO IIOYTE€ OTBETCTBEHHBIN
CHELUAINUCT B TE€YEHHUE OJHOr0 paboyero JHS ¢ MOMEHTA MOCTYIJICHUs NMUChbMa B A IMHUHHUCTPALIUIO
BCKpBIBAa€T KOHBEPT U IEpe/aeT 3asBJIEHWE HA PETUCTPALMI0 B KaHLEIIpUI0 AJMUHHCTpauuu. B
Clly4ae BBISBICHHMsS OCHOBAHMHM OTKa3a B IIpUEME JOKYMEHTOB, YKa3aHHbIX B NyHKTe 2.14
AJMUHUCTPAaTUBHOTO pErjaMeHTa, OCYIIECTBISETCS MOJArOTOBKA M HaIlpaBI€HHE IHUCbMEHHOTO
yBeJIOMJIEHHsI 00 OTKa3e B IpHEME U BO3BpaTe JJOKYMEHTOB I10 MOYTOBOMY aJpecy, yKa3aHHOMY B
3as1BJICHUMU.

3asgBneHue, noganHoe B AnmuHHucTpauuio nocpeacrsoMm PIITY, B Teuenue oxHoro padouero
IHA ¢ MomeHTa nojgauu Ha PIII'Y mepepaeTcss OTBETCTBEHHBIM CHELMAIMCTOM HA PETMCTPALAIO B
KaHLEIAPUIO AQMUHHMCTpaluu. B cilydae BBIABIECHHS OCHOBaHMI OTKa3a B IPHUEME JOKYMEHTOB,
YKa3aHHbIX B MyHKTe 2.15 AJIMUHUCTPAaTHBHOTO pErjaMeHTa, OCYILECTBISETCS IMOATOTOBKA U
HalfpaBJIeHUE yBeJIOMJICHHs 00 OTKa3e B IpUEME U BO3BpaTe JOKYMEHTOB B (popMe 3JIEKTPOHHOIO
JIOKYMEHTA I10 aJIpeCy IEKTPOHHOU IMOYTHI, YKa3aHHOMY B 3asIBJICHHUHU.

[Ipomeamume perucTpauuio 3asBlICHUs B TEYEHHME OJHOro pabodero AHsS IepeaaroTcs
OTBETCTBEHHOMY MCIIOJIHUTEIIIO.

Pe3ynpTaToM BBINOJIHEHUS aAMUHUCTPATUBHON MPOLEAYPHI U CIIOCOOOM (PUKCALUU SBIISETCS
perucTpanys U nepenada 3asBJICHHS O MPEJOCTABICHUM MYHULHIIAIBHON YCIYTM OTBETCTBEHHOMY
UCTIOJIHUTEITI0, @ TAKXKe YBEJOMIIEHHE 00 0TKa3e B IpUeMe U BO3BpaTe JOKYMEHTOB.

Cpok BBINOHEHUS aJMUHUCTPATUBHOM Ipoueaypsl — 1 pabouuii 1eHb CO THS MOCTYIUICHUS
3asIBJICHHUS.

PaccMmoTpenue 3asiBJICHUSI H NIPEICTABJICHHBIX JOKYMEHTOB
3.1.2. OcHoBaHueM /s Hayajla aJMUHUCTPATUBHOM MpOIENypbl SBISETCS MOJy4yeHUE
OTBETCTBEHHBIM HMCIIOJIHUTEIIEM 3apPErMCTPUPOBAHHOTO 3asBJIECHUS U NIPEACTABICHHBIX IOKYMEHTOB.
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OTBeTCTBEHHBIN MCIONHUTEND (YKa3bIBa€TCd HAUMEHOBAHHE CTPYKTYPHOI'O MOJpPa3/elIeHus,
OTBETCTBEHHOI'O 32 MCIIOJIHEHHME) IPOBEPSIET 3asBICHUE U TpUaraéMble K HEMY IOKYMEHTHI Ha
COOTBETCTBUE TPEOOBAHUAM 3aKOHOAATENIbCTBA.

B cnydae HecOOTBETCTBUS MpPEICTABICHHBIX JOKYMEHTOB YKa3aHHBIM TpPEOOBAaHHUSIM H
HQJIMYMS OCHOBaHMM, MPEAyCMOTPEHHBIX IyHKTOM 2.17 Hacrosdmero AJIMHHUCTPAaTUBHOIO
perjJamMeHTa, OTBETCTBEHHBIM HMCIIOJHUTEND NEPEXOIUT K OCYLIECTBICHUIO JEHCTBUI 10 MOJATOTOBKE
yBeJlOMJIEHHsI 00 OTKa3e B INPEOCTABICHUH MYHUIMIAIBHON YCIYIH B MOPSJIKE, IPELyCMOTPEHHOM
nyHKTOM 3.1.4 AAMUHUCTPATUBHOIO perjaMeHTa.

B citydae oTcyTcTBHA OCHOBAaHUH Ul OTKa3a B MPENOCTABICHUM YCIYTU U, €CIU 3asBUTEIIEM
0 COOCTBEHHOW WHHIIMATUBE HE TPEACTABICHBl JOKYMEHTHI, yKa3aHHble B nyHKTe 2.11
AJIMMHHCTPAaTUBHOIO PErJIaMEHTa, OTBETCTBEHHBIN HCIOJHUTENb MEPEXOJUT K (POpMHpPOBAHUIO U
HAIPaBJICHUIO  MEKBEJOMCTBEHHBIX M  BHYTPUBEJOMCTBEHHBIX  3allpOCOB B  IOpSAIKE,
MPEyCMOTPEHHOM IMYHKTOM 3.1.3 AIMUHUCTPATUBHOTO PErJIAMEHTA.

Pe3ynbrarom BBINOJIHEHUS aIMUHUCTPATUBHOM MPOLIETYPHI SBISETCS ONpPENEICHUE MOJIHOTHI
IPEJCTAaBICHHBIX JOKYMEHTOB, IPUHATHE PELIEHUs 00 OTKa3e B NPEJOCTABICHUM MYHHUIMIAIbHOM
ycayr 1100 GopMUPOBAHUH U HANIPABICHUH MEXBEIOMCTBEHHBIX 3aIIPOCOB.

Dukcanus pe3ynbrara aAMUHUCTPATUBHONW IPOLEAYPHI HE IPEAYCMOTPEHA.

MaxkcruMainbHbIN CPOK BBIIIOJHEHUS aIMUHUCTPATUBHOMN MPOLIETyphbl — OJUH pabOUuuil 1€Hb.

@®opMHpPOBaHUE U HANIPABJIEHHE MEKBEIOMCTBEHHBIX O MPEI0CTABIEHUH JOKYMEHTOB H
HH(OpPMAaIUH, OJIyYeHHe OTBETOB HA 3aMPOCHI

3.1.3 OcHoBaHueMm uisi Hayajga aJMHUHUCTPATUBHOW TPOLEAYpPbl SBISETCS OTCYTCTBUE
JIOKYMEHTOB, YKa3aHHbBIX B MyHKTE 2.11 AIMUHUCTPATUBHOTO periaMeHTa.

B cnydae eciu 3asBuUTENEM MO COOCTBEHHOM WHUIMATHBE HE IMPEACTABIEHBI JOKYMEHTHI,
yKazaHHble B myHKTe 2.11 AJIMUHUCTPAaTHBHOIO perjiaMeHTa, OTBETCTBEHHBIA HCIIOJIHUTENb B
TedeHue |1 pabodero AHS ¢ MOMEHTA IMOCTYIJICHHS 3asBICHHS OCYHIECTBISET (DOPMUPOBAHHE M
HaIpaBlieHUE HEOOXOANMBIX 3aIPOCOB.

Me:XBeTOMCTBEHHBIN 3alpoC HAIpaBISIETCS B BHUJAE JIEKTPOHHOIO JIOKYMEHTa IO KaHajlaM
CMD3B 1160 Ha GyMa)XHOM HOCHUTENE IO MOYTEe WM KypbEepCKOHM JOCTaBKOM B cllydyae OTCYTCTBHS
TEXHUYECKOH BO3MOXHOCTH (OPMHUpPOBAaHUS U HampaBieHHUs 3amnpocoB mnocpenctsoM CMOB.
MexBeIOMCTBEHHBI 3ampoc (GOpMUPYETCS B COOTBETCTBUUM C TpeOOBaHUSMHU cTaTbu 7.2.
®denepalibHOTO 3aKOHA Ne 210-@3 .

Pesynbpratom u crocobom ¢pukcanuu aqMUHUCTPATUBHOM MPOIETYpHI SBISETCS MOCTYILICHUE
B AJIMUHHCTPAITUIO JOKYMEHTOB B paMKaX MEKBEIOMCTBCHHOTO B3aMMOJICHCTBHSI.

HenpencraBinenue (HECBOEBpEMEHHOE TMPEACTABIEHNUE) OPraHOM WM OpraHu3alueil 1o
MEXBEJIOMCTBEHHOMY 3alpOCy JOKYMEHTOB U MH(OpPMAINH, YKa3aHHBIX B IYHKTE 2 4acTH | cTaThbu
7 ®enepanbHoro 3akoHa Ne 210-D3, B AAMUHUCTpaIMIO, HE MOXET SBJISATHCS OCHOBAaHUEM IS
0TKa3a B IPEJOCTABIECHUH 3asBUTEII0 MyHULIUTIATbHON YCIYTH.

MaxkcuManbHBId CPOK BBIMOJHEHHUS aAJAMHHHCTPATUBHOW MPOLEAYyphl TpPH HAMpaBICHUH
3ampoca  MOCPEICTBOM  MH(MOPMAIIMOHHOM  CHCTEMBl  MEXBEJOMCTBEHHOTO  3JIEKTPOHHOI'O
B3anMojeiicTeus (nanee — CMOB) cocraBnsieT 5 pabounx nHEH.

MakcuMaabHBIA CPOK BBHITIONHEHHS AJMHHHCTPATHBHOW MPOLEAYpPHl TPU HAIPABJICHUN
3ampoca Ha OyMa)XHOM Hocutese cocTaBiseT 30 KaJeHIapHBIX THEH.

IIpunsiTHe pelieHNs 0 NPU3HAHUY I'PAKAAHMHA MAJIOUMYIIMM B LEJAX IOCTAHOBKH HA
y4eT B KauecTBe HYKAal0lerocs B KUJIOM NOMeIleHHH 1100 00 0TKa3e B IPe0CTABJICHHHU
yCayru

3.1.4 OcHoBaHWeM Ui Hadasla aJMUHHCTPATUBHOTO ACWCTBUS SIBISETCS C(HOPMHPOBAHHBIN
HaKeT JOKYMEHTOB, HEOOXOMMBIX JJIS PEI0CTABICHNUS MYHUIUIIAIBLHON YCIIyTH.

AJMUHHUCTpaIUsl BIOpaBe CO34aTh OOLIECTBEHHbIE KOMHUCCHUU MO JKHJIMIIHBIM BOIpOCaM st
[IPEABAPUTEIILHOIO PACCMOTPEHUS 3asBICHUN IPakJaH U IPEICTABIECHHBIX JOKYMEHTOB, a TaK¥Ke
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JUUIS1 IPOBEPKU KUJTUITHBIX YCIOBUM 3aIBUTEIICH.

CoctaB KOMHCCHH, TOPAJOK €€ paboThl M (opMa akTa MPOBEPKH KHIUIIHBIX YCIOBHUN
rpaXkJiaH yTBEpKIAI0TCsl OpraHaMyd MECTHOT'O CaMOYIIpaBJICHUS.

B cnyyae Hanmuuus OCHOBaHUH, yKa3aHHBIX B IMyHKTE 2.17 AZIMUHUCTPATUBHOTO PETJIAMEHTA,
3asBUTEIII0 OTKA3bIBAECTCS B IIPEJOCTABICHUU MYHUIMIAIBHOM YCIYI'M, O Y€M €My HaIlpaBisieTcs
MOTUBHUPOBAHHBIN OTKa3.

OTBETCTBEHHBIN UCIIOTHUTEID!

OCYIIECTBIISIET MOATOTOBKY POEKTa MOTUBUPOBAHHOTO OTKa3a AJIMUHUCTPALINH;

COIJIACOBBIBAET MPOEKT MOTHUBUPOBAHHOIO OTKa3a AJMHHUCTPALMU C 3aMHTEPECOBAHHBIMU
JOJDKHOCTHBIMU  JIMLIAMH, HAJCNICHHBIMH TIOJIHOMOYMSMHU PYKOBOJHUTEIEM AIMHHHUCTPALUU TI0
PAcCMOTPEHUIO BOIIPOCOB MPEIOCTABICHNS MyHUIIUIIAIBHON YCIIyTH.

CornacoBaHHbI TPOEKT MOTHBHPOBAHHOTO OTKa3a AJIMHHHCTPALMU pPAacCMAaTPUBAET W
nonuceiBaeT ['maBa AMUHUCTPALIUH.

[TonnucanHblii MOTUBHPOBAHHBIN OTKa3 B NPU3HAHUM TPAXKAAHWHA MAJOUMYIIUM B IIEISAX
IIOCTAaHOBKM Ha y4YeT B KayeCcTBE HYKIAIOIIErocss B JKWJIOM IIOMEIIEHUU OTBETCTBEHHBIN
UCTIOJIHUTENb TepeacT IODKHOCTHOMY JIMILY, OTBETCTBEHHOMY 3a PErHCTPALHUIO0 HCXOMISIICH
KOPPECIIOHICHIIHH.

3.1.5. B ciydae OTCYTCTBHSI OCHOBaHHWH Ui OTKa3a B MPEIOCTABICHUH MYHUIIUIAIBHON
YCIIYTH, yKa3aHHbIX B MyHKTE 2.17 AJIMUHHCTPATUBHOIO PETJIaMEHTa, OTBETCTBEHHBIH UCTIOIHUTEIb!

OCYIIECTBIISICT MOATOTOBKY IMPOEKTa PEHICHUs AJIMHUHUCTPAIMH O NMPU3HAHUHM TPAXKJTaHWHA
MaJIOUMYILUM B LIEJISIX TIOCTAHOBKU Ha yYeT B KaUueCTBE HYKIAIOLIETroCsl B XKHJIOM [TOMELICHUY;

HaNpaBJsIeT MPOEKT pelieHus AJMUHUCTpPAIlMA Ha COTJIACOBAHWE JIOJDKHOCTHBIM JIHMIIAM,
HA/ICJICHHBIM IIOJIHOMOYMSMHU [0 PACCMOTPEHUIO BOIPOCOB IMPEAOCTABICHHUS MYHHUIMIAIbHOM
YCIIYTH.

CornacoBaHHBIM NPOEKT peleHust AJIMUHUCTPALUU O IPU3HAHUM IPAXKTaHUHA MAJOUMYLIUM
B LIEJISIX MTOCTAHOBKHM HA YY€T B KaueCTBE HYXKIAIOUIETOCS B JKAJIOM IMOMEIICHWH pPAaCcCMaTpUBACT U
noanuckiBaeT I'maBa AJMUHUCTPALIUHY.

OTBETCTBEHHBII HCIIOJHUTENb MEpeJacT IOANUCAHHOE pelieHue AJIMUHHCTpAalUUd O
IPU3HAHUM TPaXJTaHUHA MAJIOMMYIIHUM B II€JIAX [TOCTAHOBKHM Ha y4eT B KaueCTBE HYXIAIOLIErocs B
KUJIOM TIOMEIIEHUH JOJDKHOCTHOMY JIMIYy, OTBETCTBEHHOMY 3a PETHCTPALUI0 HCXOJISIIeH
KOPPECIIOHICHIIHH.

CrniocoboMm (Qukcanuu pesyiabTaTa BBIIOJIHEHUS aIMUHUCTPATUBHON MpOLEAYpbI SBISETCS
HOJNMCAaHHOE U 3aperUCTPUpPOBaHHOE perieHue ['1aBpl AIMUHHMCTPALUMU O MPU3HAHUU TPakKJaHWHA
MaJIONMYIIIUM B IIEJISIX TIOCTAHOBKHU HA y4YeT B KAYECTBE HY)KJAIOIIETOCS B JKMWJIOM MOMEIICHHH OO
00 OTKa3e B MPU3HAHMM TPakJaHMHA MAJOUMYIIMM B LEISIX NOCTAaHOBKM Ha y4eT B KauecTBe
HYX/IAIOIIETOCs B )KUIIOM TIOMEIIIEHHH.

Cpok BBINIOJHEHUS aIMHUHHUCTPATUBHOU Mpoueaypsl He npesbimaer 30 pabounx THEH c
MOMEHTA MPECTABIICHHS 3asBICHHS U TIPUIIAraeMbIX JIOKyMEHTOB B AJIMUHUCTPAIIHIO.

HanpasJienue (Bbl1a4a) rpaskIaHuHy pPelIeHUsI 0 NPUHATHH IPAKIAHMHA HA YYeT B
Ka4yecTBe HY/KIAI0UIErocs B *KWJIOM NOMEIeHUH MYHUIIUNAJIbHOI0 *KUJINIIHOT0 (POHIA 1O
JAOTOBOPY COLHAIBLHOI0 HaliMa J1n00 0TKa3a B IpHeMe Ha TaKo# yueT

3.1.6 OcHoBanueM Juisi Hayajga aJMUHUCTPATUBHOW MPOIEAYpPHI SBISETCS MOAMHCAHHOE U
3aperUCTPUPOBAHHOE pelIeHre [ 1aBbl AIMUHUCTpAMKN O MPU3HAHUU TPaXKIaHWHA MAJOMMYIUM B
[EeNSIX TTOCTAaHOBKM HAa YYeT B KaueCTBE HYXIAIOIIETOCS B KWJIOM TOMEIIeHHH JIM00 00 OTKasze B
MPU3HAHUK TPaKJTaHWHA MAJIOMMYIIIMM B IEJISX TOCTAHOBKM HAa yYeT B KA4eCTBE HYKIAIOIIETOCS B
JKUJIOM MOMEILIEHUH.

OTBETCTBEHHBIM  WCTIOJHUTEIh  OOECIeurMBaeT  BbIIAYy  3asBUTEIIO0  pe3yjbTaTa
MYHHIIMTIATBHOU YCIYTH CIOCO0aMU, YKa3aHHBIMU B 3asBJICHUH O MPEAOCTaBICHUH MYHUITUTIAIBHON
YCIIYTH.

Pe3ynpraroM aqMUHUCTPATUBHOM MPOLEAYPHI SBISAETCS HapaBieHUE 3asBUTEIIO pe3ybTara
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MYHHULMIIAJIBHON YCIYTH.

Cpok aJIMHUHUCTPATUBHON TPOIENYyphl COCTABISIET TPU pPadOYUX THS CO THS TPUHSATHS
peuieHusl O MPU3HAHUM TpaXJaHMHA MAJOMMYIIMM B LEJIIX IOCTAHOBKM Ha y4YeT B KauyecTBE
HYXKJAIOMIETOCS. B KWJIOM TIOMEIICHHHM WU 00 OTKa3e B MPHU3HAHUH TPAXKIAHWHA MAJIOUMYIUM B
LEJAX IOCTAHOBKH Ha YYET B KAUYECTBE HYK/IAIOIIETOCS B AKUJIOM ITIOMELICHUH.

CrocoboM Qukcanuu pe3yiabTaTa BBINOJHCHUS aIMUHUCTPATUBHON MPOIEAYpPHI SBISETCS
BHECEHHME CBEJICHMI O HalpaBJIeHUM pemieHus [71aBbl AAMUHUCTpalMU O MPU3HAHUM TPakJIaHHHA
MAJIOUMYIIIUM B IEJISIX TIOCTAHOBKHM HA YYeT B KaUECTBE HYKJIAIOMIETOCS B )KHJIOM TTOMEIIECHUH JTHOO
00 OoTKaze B NpPHU3HAHMM TpaKJaHMHA MAJIOMMYIIMM B LEISIX MOCTAHOBKM Ha y4YeT B KauyecTBE
HYXJAIOLIETOCsAd B KWAJIOM MOMELIEHUH B KYpPHAJl PETHCTPALMU UCXOASUIEH KOPPECIOHICHIIMU U
(unM) B 3JEKTPOHHYIO 0a3y JaHHBIX IO YUETy TOKYMEHTOB AJMHUHHUCTPAIIH.

IlepeyeHb aIMMHUCTPATUBHBIX NMPoUEAYP (AeiicTBUII) MPH NMPeEIOCTABIEHUH
MYHUIIUNIAJIbHOM YCJIYTH YCJIYT B 3JIEKTPOHHOH hopme

3.2. OcoOeHHOCTH TIPEAOCTABIICHUS YCIYTH B JJICKTPOHHOHU (hopme.

3.2.1. Tlpu mpenocTaBICeHUM MYHHIIMIIAIBLHOW YCIYTH B AJIEKTpOHHOW (opme 3asBUTEIIO
o0ecreunBaroTCs:

notydeHue nHGOpMAaIuu O MOPSAKE U CPOKaX MPEAOCTABICHNUS] MYHULIMTTIAIbHON YCITYTH;

3amuch Ha MpUeM B AJIMHUHHUCTPAINIO, MHOTO(QYHKIIMOHATIBHBINA LIEHTP AJIS [IOJa4YH 3a1poca O
MPEI0CTaBICHUH MYHUIIMITAILHOM yCIyTH (ajiee - 3ampoc);

(dbopMupOoBaHHE 3aMpoca;

MpUEM M peructpanus AJIMUHUCTpAIME 3ampoca U UHBIX JOKYMEHTOB, HEOOXOIUMBIX IS
MPEIOCTaBICHUS! MyHULIUTIATBHON YCIYTH;

MOJTy4eHUE pe3yJibTara MPeAoCTaBICHUs] MyHUIIMTTIAIIbHON YCIIYTH;

MOJIy4YeHHUE CBEJCHUI O X0/1€ BHIMIOTHEHHUS 3aIpOCa;

OCYIIECTBJICHUE OLICHKM KaueCTBa MPEAOCTABICHHS MyHUIIUTIAIBHON YCIIYTH;

nocyneOHoe  (BHecyneOHoOe) oOkajJoBaHME pelleHud u  JeiictBuil  (0e3aeiicTBus)
AnvuHucTpanuu b0  neiictBus  (Oe3melicTBHE)  JOJDKHOCTHBIX — JIMI]  AJMHHHCTPAIIHH,
MPEIOCTABIISAIONIECIO MYHUIIUIIATBHYIO YCIIYTY.

3.2.2. 3amuck Ha mpueM B AIMAHUCTPAIIHIO JIJIS TTOJa9H 3aIpoca.

[Ipyn opranuzanuu 3amucu Ha TpHeM B AJMUHUCTPALMIO  3asBUTENI0 OOECeUHBAETCS
BO3MOKHOCTb:

a) O3HAKOMIICHHUS C paclucaHueM paboThl AJIMHHHMCTpAIMM, a TaKXKe C JOCTYIMHBIMH s
3alUCH Ha TIPUEM JIaTaMHU U UHTEPBaJlaMy BPEMEHHU MPUEMa;

0) 3amucu B JI0ObIE CBOOOJHBIC 7S MpUEMa JaTy U BpeMsl B MpeJesiax YCTaHOBIEHHOTO B
AnMuHUCTpanuu rpaduka npueMa 3asBuTesnei.

AIMUHHUCTpaAnUsi He BIpaBe TpeOOoBaTh OT 3asBUTENSI COBEPIICHHS] UHBIX JIEHCTBHM, KpoMe
MIPOXOKICHUS UASHTU(UKAIIMU U ayTeHTU(PUKAIUU B COOTBETCTBUM C HOPMATHUBHBIMHU MPABOBBIMU
aktamu Poccuiickoii ®denepanuu, yka3aHusl L€ MPUEMA, a TaKXKe MPEJOCTABICHUS CBEJICHUS,
HEOOXOAUMBIX JUIsl pacu€Ta JUIMTEILHOCTH BPEMEHHOTO WHTEpBaja, KOTOPHIH HE0OXOAMMO
3a0pOHUPOBATH IS TIPHEMA.

3anuch Ha TPUEM MOXET OCYIIECTBIATHCA TOCPEICTBOM HWH(MOPMAIIMOHHON CHCTEMBI
AIMUHUCTpAIUU, KOTOpas o0ecreunBaeT BO3MOXKHOCTh uHTerpamuu ¢ PIITY.

3.2.3. ®opMHpOBaHHE 3aIPOCa.

dopMHUpOBaHUE 3aMMpoca OCYIIECTBISETCS MOCPEACTBOM 3aMOTHEHHS AJIEKTPOHHON (OopMbI
3anpoca Ha PIII'Y 0e3 HeoOXOAMMOCTH MOMOJHUTEIBRHON MOJAaud 3ampoca B KaKOW-TMOO WHOM
dopme.

Ha PIIT'Y pa3mematorcst 0Opa3iibl 3ar0THEHHS JIEKTPOHHOM (OpMBI 3ampoca.

dopmaTHO-JIOTHYECKass TMpOoBepKa CPOPMUPOBAHHOTO 3alpoca OCYIIECTBISETCS TMOCIe
3allOJIHEHUS 3asBUTENEM KaXJO0ro M3 Mojied 31eKTpoHHOM ¢(opmbl 3ampoca. Ilpu BeisiBiIeHUN
HEKOPPEKTHO 3arlOJHEHHOTO TOJs AJIEKTPOHHON (OpPMBI 3ampoca 3asiBUTENb YBEAOMISIETCS O
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XapakTepe BbBIBICHHONW OIIMOKM M TIOPSIKE €€ YCTPaHEHUs MOCPEICTBOM HH(OPMAIMOHHOIO
COOOIIEHNSI HETIOCPEACTBEHHO B AJIEKTPOHHOH (opme 3ampoca.

ITpu popmupoBaHuHM 3anpoca 3assBUTEINIO0 00ECIIeYNBAETCA:

a) BO3MOXKHOCTb KOIMPOBAHMS M COXPAHEHHUs 3arpoca U WHBIX JOKYMEHTOB, HEOOXOIMMBIX
JUIs TIPENOCTABJICHNS MyHULIMIIAJILHOW YCIIyTH;

0) BO3MOXXHOCTb 3allOJTHEHUSI HECKOJIBKMMHU 3asBUTEISIMH OJHOW 3JIEKTPOHHOH (hopMBI
3ampoca Npu OOpalleHWH 33 MYHUUUIAIbHBIMU YCIYramy, NpeANoyaralollliMi HalpaBlieHUe
COBMECTHOTO 3allpoca HECKOJBKHUMHU 3asBUTEISAMU (OMHUCHIBACTCS B Cllydyae HEOOXOIUMOCTH
JIOTIOJTHUTEIIHHO);

B) BO3MOXKHOCTb II€YaTH Ha OyMa)KHOM HOCHUTEJIE KOIIUH 3JIEKTPOHHOM (HOpMBI 3a1poca;

I') COXpaHEHHE paHee BBEIECHHBIX B AJIEKTPOHHYIO (pOopMy 3ampoca 3HaueHUil B II0O0H MOMEHT
[I0 JKEJIAHUIO I10JIb30BATENs, B TOM YHMCIIE€ IIPY BO3HMKHOBEHHU OLIMOOK BBOJA W BO3BpaTe I
IOBTOPHOTO BBO/Ia 3HAYEHUH B 3JIEKTPOHHYIO (hOpMY 3aIIpoca;

1) 3aIll0JIHEHUE TOJICH AIIEKTPOHHOHN (DOpPMBI 3ampoca 10 Havajia BBOJA CBEJICHUH 3asBUTEIEM
C MHCIIOJB30BAaHMEM CBEJIEHUH, pa3MelleHHbIX B (QenepanbHoil cucteme «EauHas cucrema
UACHTUGUKAIIMM W ayTeHTHU(UKauuu B HH(]pacTpykType, obecreunBaronieii WH(OPMAIMOHHO-
TEXHOJIOTUYECKOE B3aUMO/IeHCTBUE MH(POPMALIMOHHBIX CUCTEM, UCIIOIb3YEMbIX Ul NIPEIOCTABICHUS
TOCYJapCTBEHHBIX M MYHHIMIAIBHBIX YCIYr B AJIGKTPOHHOW Qopme» (majee — eauHas cucTeMa
UACHTUQUKALMM W ayTeHTU(UKALUU), U CBEICHMH, omyOnukoBaHHbIX Ha Ilopramax, B dacTy,
Kacarolleicsl CBeICHH, OTCYTCTBYIOIINX B €IMHON CHCTEME HICHTU(OUKAIIUHN U Ay TEHTH(UKAINH;

€) BO3MOXHOCTb BEPHYTBCSI Ha JIFOOOH M3 3TAloB 3al0JIHEHUs 3JIEKTPOHHON (OpMBbI 3ampoca
0e3 morepu paHee BBEICHHON HH(pOpMaLNY;

) BO3MOXKHOCTB JlocTymna 3asButens Ha PIII'Y k paHee moJaHHBIM UM 3ampocaM B TEUEHHE
HE MEHEee OJIHOTO Tofa, a TaKXKe YacTUYHO C(HOPMHUPOBAHHBIX 3alPOCOB — B TEUEHHE HE MeEHee 3
MECSLEB.

ChopmupoBaHHBI M MOANKUCAHHBIM 3allpoCc M HHbIE JOKYMEHTBI, HEOOXOAMMBIE JUIsS
IIPEIOCTABIICHUS MYHULIUIIAIbHON YCIyTH, HAIIPaBJIAOTCA B AIMUHHCTpanuio nocpeacrsom PIITY.

3.2.4. AnMUHHUCTpAIs 00eCTICUnBaCT:

a) IpUeM JIOKyMEHTOB, HEOOXOIUMBIX Ul IPEAOCTaBICHUS MyHULIMIIAILHON YCITYTH;

0) HampaBJieHUE 3asSBUTENIO 3JEKTPOHHBIX COOOLIEHUI O MOCTYIJIEHUH 3ampoca, O Mpueme
3arpoca J100 00 OTKa3e B MpUEMe K paCCMOTPEHHIO B CPOK He Mo3jaHee 1 paboyero AHS ¢ MOMEHTa
ux nonaun Ha PIII'Y, a B ciaydyae WX MOCTYyIUIEHMsI B HepaOOUYMil WM Npa3gHUYHBIA JE€Hb, — B
CJICAYIOIIMI 32 HUM IEpBbIil pabounii 1eHb;

B) pErucTpaluio 3amnpoca B TeueHue | pabodero IHA ¢ MOMEHTa HalpaBl€HUS 3asBUTEIIO
3JIEKTPOHHOI'0 COOOIIEHNUs O MOCTYIJICHUH 3ampoca 6e3 He0OXOIMMOCTH MMOBTOPHOTO MPeICTaBICHUS
3asiBUTEJIEM TAaKUX JOKYMEHTOB Ha OyMa)kHOM HOCHTeNEe. AJMUHUCTpalusi OOECeuynBaeT NpPUEM
JIOKYMEHTOB, HEOOXOIUMBIX JUIsl PEAOCTABICHUS MyHULIMIIAIILHOM YCITyTH, M PErHCTPALIUIO 3arpoca
06e3 HeoOXOAMMOCTH MOBTOPHOIO MPEJCTABJICHUS 3asBUTENEM TAaKUX JOKYMEHTOB Ha OyMa)KHOM
HOCHUTEJIe, €CIIM MHOE HE YCTAaHOBJIEHO (hefiepaibHbIMU 3aKOHAMU U IPUHUMAEMBIMUA B COOTBETCTBUU
c Humu aktamu [IpaButensctBa Poccuiickoit ®denepannu, 3akonamu Pecniydnuku bamkoproctan u
NPUHUMAEMbIMU B COOTBETCTBUM ¢ HUMM akTamu PecnyOnuku bamkopTocTaH, MyHUIMIAIbHBIMU
IIPABOBBIMU aKTaMH.

IIpenocraBiieHne MYHULMNAIBHOW YCIYTM HAUMHAETCS CO JHS HAIPaBJICHUS 3asBUTEIIO
AIIEKTPOHHOI'O COOOIEHUS O MIPUEME 3asIBICHHUS.

3.2.5. DnekTpoHHOE 3asBIEHHME CTAHOBUTCS JIOCTYIHBIM JUISL  JOJDKHOCTHOTO  JIMIA
AJMUHUCTpALUU, OTBETCTBEHHOI'O 3a MPHUEM U PETUCTPALMIO 3asiBICHHUS (J1ajee — OTBETCTBEHHBIH
CHELHATNCT), B MUH)OPMAIIMOHHON CHCTEME MEKXBEJJOMCTBEHHOT'O 3JIEKTPOHHOTO B3aUMOJICHCTBHS (J1ajiee
—CMD3B).

OTBETCTBEHHBIN CHEIMATIUCT:

MIPOBEPSIET HAIMYUE IEKTPOHHBIX 3asBiaeHui, noctynusmux ¢ PIII'Y, ¢ nepuonom He pexe
JIByX pa3 B JICHb;
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M3y4aeT MOCTYNHUBIINE 3aBICHUS U IPUIOKEHHBIE 00pa3bl JOKYMEHTOB (JOKYMEHTBI);

IIPOU3BOJUT JEHCTBUS B COOTBETCTBUU C IYHKTOM 3.2.4 HacTosero AJIMHHHCTPaTUBHOIO
periaMeHTa.

3.2.6. 3asBUTENO B KayecTBE pe3yibTaTra IPEIOCTABICHUS MYHHLIUIAIBHOW YCIyTH
o0ecreunBaeTcs Mo ero BbI0OPY BO3MOKHOCTh IOJTY4YEHUS:

a) DJIEKTPOHHOTO JIOKYMEHTa, IOIMUCAHHOTO YIOJHOMOYEHHBIM JIOJDKHOCTHBIM JIUIIOM
YIIOJIHOMOYEHHOIO0 OpraHa € HCIOJb30BAHUEM YCHJIEHHON KBaJM(QHUIMPOBAHHONW 3JIEKTPOHHOU
HOJIIHCH.

3.2.7. Tlonyuenne uHpOpMauM O XOJA€ M pe3yibTaTe MPEeIOCTAaBICHHUS MYHHMLUIAIBHOU
ycnyru npousBoguTcs B «Jluunom kabunere» Ha PIII'Y, mpu ycrmoBuM aBTOpM3alluM, a TaKkkKe B
MOOWJIBHOM NPWIOKEHUH. 3asBUTEIb UMEET BO3MOXKHOCTb IPOCMATPUBATh CTATYC 3JIEKTPOHHOTO
3asBICHHS, a TAK)Ke HH(POPMAIHIO O TaTbHEUIINX EHCTBUAX B «JIMYHOM KaOMHETE» M0 MHULIUATHBE,
B JII000€ BpeMsL.

[Tpu npenocTaBieHNH YCIYTH B SIIEKTPOHHON (hopMe 3asiBUTEINIO HAIIPABIISETCS:

a) yBEIOMJICHHE O 3alIMCH Ha IIpUeM B AIMHUHHUCTPALIMIO WM MHOTO(QYHKIMOHAIbHBIN LEHT,
coJiepaKallee CBEJACHUs O JaTe, BPEMEHH U MECTE MPUEMA;

0) yBeOMIJIEHHE O IIPUEME U PErUCTPaLlUM 3allpoca U UHBIX JOKYMEHTOB, HEOOXOAUMBIX IS
NPEOCTABIICHUS] MYHUIIMIAIBHOW YCIYTH, COJepXaliee CBeAeHUs o (akre mpuema 3ampoca H
JIOKYMEHTOB, HEOOXOAMMBIX JJIsi MPEAOCTABICHUS YCIyrH, U Hayajle Ipolelypbl IpeaoCTaBICHUS
YCIOYTH, a TaKKe CBEIACHHA O JaTeé M BpPEMEHH OKOHYAaHHUS NPEIOCTAaBICHHS YCIYrH IJHO0
MOTUBUPOBAaHHBI OTKa3 B MpHEME 3alpoca U MHBIX JIOKYMEHTOB, HEOOXOIUMBIX JUIS
NPEOCTABICHUS YCIYTH;

B) YBEIOMJIGHHE O pe3yJlbTaTaX pPacCMOTPEHHUS JIOKYMEHTOB, HEOOXOIUMBIX  JUIS
IPEOCTABICHUS] MYHUIIMTIAIILHOW YCIIYTH, COJAEpIKallee CBEACHHS O MPUHSATHH IOJOXKHTEIHHOTO
pelIeHUsT O MPEJOCTaBICHUM MYHHIMIIAIBHOM YCIYTH M BO3MOXHOCTH IOJYYUTh pE3yJbTaT
NPEOCTABICHUS] MYHHLIWNAIBHOW YCIYTH JHMO0O MOTHBUPOBAHHBIA OTKa3 B MPEJOCTaBICHUH
MYHUILUIAIBHON YCIIyTH.

3.2.8. Omenka KkadecTBa NPEIAOCTABICHHS YCIYTH OCYIIECTBIISETCS B COOTBETCTBHH C
[TpaBunaMu onieHKH rpakaaHaMu 3G(GEKTUBHOCTH AEATEIbHOCTH PYKOBOJIUTENEH TEpPUTOPUATBHBIX
OpraHoB (enepabHBIX OPTaHOB HCIIOJIHUTEIFHOW BIIACTH (WX CTPYKTYPHBIX IOJPAa3/ICiCHUN) C
y4€TOM KayecTBa MPeIOCTABICHUsI MU TOCYAAPCTBEHHBIX YCIYT, a TAK)KE IPUMEHEHHUs pe3yIbTaToB
yKa3aHHOM OIEHKH KaK OCHOBAHUS JIJIsl IPUHSTHS PEHICHUH O JOCPOYHOM IPEKpaIIeHUN HCITOTHEHUS
COOTBETCTBYIOIIUMH PYKOBOJIUTEISIMH CBOMX JOJDKHOCTHBIX OOSI3aHHOCTEH, YTBEP)KJICHHBIMU
noctaHoByienreM [IpaBurtensctBa Poccuiickoit @enepanuu ot 12 gexadbpst 2012 roga Ne 1284 «O06
OlLIEHKE TpaxaaHaMu 3(P(PEKTUBHOCTH JEATEIBHOCTH PYKOBOAWUTENEH TEPPUTOPUAIBHBIX OPraHOB
denepanbHBIX OPraHOB HCIOJHUTENBHOH BIAacTH (WX CTPYKTYPHBIX MOJpA3NeNeHUil) H
TEPPUTOPUAIBHBIX OPraHOB TOCYAAPCTBEHHBIX BHEOIOJKETHBIX (OHIOB (MX PErHOHAIBHBIX
OTJENICHUI) C YYeTOM KadecTBa TIPEIOCTABICHUS WMH TOCYIapCTBEHHBIX YCIyr, a TaKXkKe O
NPUMEHEHHUHU Pe3yJIbTaTOB YKa3aHHOM OLIEHKM KaK OCHOBAHUS Uil MPUHATHUS PELICHUN O JOCPOYHOM
NpPEKpaIleHNH  WCIIOJIHEHHUSI ~ COOTBETCTBYIONIMMH  PYKOBOJUTENSIMH ~ CBOMX  JIOJDKHOCTHBIX
00s13aHHOCTEI».

3.2.9. 3asBuTemo obecneunBaeTCs BO3MOXKHOCTH HAINpaBJICHUS JKajJo0bl Ha pPEIICHHS,
neiictBus wiau  Oe3felcTBUE  AJMMHHUCTpPALMM, JOJDKHOCTHOTO JUIa AJMHUHUCTpPAlMM JHOO
MYHHUIMIIAJIBHOTO CIY’KAIEro B COOTBETCTBUM €O cTatber 11.2 denepanbHoro 3akoHa Ne210-d3 u B
HopsijIKe, yCTaHOBJIEHHOM noctanoBieHueM [IpaBurensctBa Poccuiickoit @eneparun ot 20 HOsOps
2012 roma Ne 1198 «O denepanbHOll TOCYIapCTBEHHOW HWH(DOPMAIMOHHOW  CHCTEME,
obOecrieunBaromIel MPoIecc I0CyneOHOro, (BHeCyAeOHOro) 0O0KaloBaHUS pEIIeHUH U JeHCTBUI
(Oe3meiicTBUS ), COBEPIICHHBIX MTPH MPEAOCTABICHIH TOCYJAPCTBEHHBIX U MYHHIIUTIAIBHBIX YCITYT.

V. ®opMbI KOHTPOJIS 32 MCTIOJTHEHUEM a/IMMHUCTPATUBHOIO perjiaMeHTa


consultantplus://offline/ref=7477D36D247F526C7BD4B7DDD08F15A6014F84D62298DDA4DCA8A2DB7828FD21BF4B5E0D31D769E7uBz4M
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IMopsinok ocymiecTB/IEHHS TEKYIEr0 KOHTPOJIA 32 CO0TI0IeHeM
U MCTIOJIHEHHEM OTBeTCTBEHHBIMHU JA0JIKHOCTHBIMHU JIMIIAMHU MOJ10KEeHU
perjiaMeHTa U UHbIX HOPMATHBHBIX PABOBBIX AKTOB,
YCTAHABJIUBAKIIUX TPeOOBAHNUS K NMPEIOCTABJIEHUI0 MYHUIIUNIATbHOM
YCJIYTH, a TaKKe IPUHATHEM UMH pellieHu i

4.1. Texyuuii KOHTPOJIb 32 COOTIOCHIEM U UCIOJHEHUEM AJIMUHUCTPATUBHOTO PETJIAMEHTA,
MHBIX HOPMATHBHBIX IIPABOBBIX aKTOB, YCTAHABIMBAIOIIUX TpPeOOBaHUS K MPEJOCTABICHHUIO
MYHUIUIIAIBGHON yCIYTH, OCYIIECTBISIETCS HA IOCTOSIHHOM OCHOBE JIOJDKHOCTHBIMHU JIUIIAMU
AJIMUHUCTpAllUU, YIOJIHOMOUYEHHBIMM Ha OCYILECTBICHHE KOHTPOJIA 3a MpeloCTaBICHUEM
MYHULIMTIAJIbHON YCIIYTH.

Jljig Tekyliero KOHTPOJS MCIONb3YIOTCS CBENIEHUs CIIy)KeOHOl KOpPEeCTOHACHIIMU, yCTHAs U
MUChMEHHas HHPOPMAITHS CTICIUATNCTOB U JOIKHOCTHBIX JTUI] A IMUHUCTPAIIUH.

Texyiuit KOHTPOJIb OCYIIECTBIISETCS TyTEM IPOBEICHUS MPOBEPOK:

pelieHuii o mpeaocTaBieHuu (00 0TKa3e B MPEAOCTABICHUH) MyHUIIUTIATBHON YCIYTH;

BBISIBJICHUSI U YCTPAHEHUS HApYILIEHUH MpaB rpaxiaH;

pacCMOTpCHHMsI, TPUHATUS PEIICHUH W TOJATOTOBKM OTBETOB Ha OOpaIleHUs TpaxjaH,
coJieprKallue Kano0bl Ha peleHus, NeHcTBUs (0e3eHCTBUE) TOMKHOCTHBIX JIULI.

IHopsa0K ¥ MEPUHOAUYHOCTD OCYIIECTBJICHUS IJIAHOBBIX M BHEIJIAHOBBIX
MPOBEPOK MOJHOTHI U KAa4eCTBA NMPeA0CTABJICHUA MYHULMIIAIbHON
YCJIYTH, B TOM YHCJIe NOPSAA0K M (pOPMBbI KOHTPOJIS 32 OJTHOTOM
H Ka4eCTBOM NPeA0CTABJICHUA MYHULIMIIAJIbHON YCJIYTH

4.2. KoHTpOJb 32 MOJHOTOM M Ka4€CTBOM IIPEIOCTABICHUS MYHUIIMNAIBHOW YCIYTH BKJIKOYAET
B ce0s1 MPOBE/ICHHE IJIAHOBBIX M BHEIUIAHOBBIX MPOBEPOK.

4.3. IlnaHoBble TPOBEPKU OCYIIECTBISIOTCS HAa OCHOBAHMM TOAOBBIX IUIAHOB pPabOThI
AJIMUHHCTpAlLlMU, YTBEPKIAEMbIX pyKOBOAUTENeM AamMuHucTpanuu. [lpu miaHoBOW mpoBepke
MOJIHOTHI M Ka4eCTBA MPEIOCTABICHUS MyHUIIUMIIATBHON YCIYTrd KOHTPOJIIO MOJJIEKAT:

COOJTFOICHHE CPOKOB MTPEIOCTABIICHUSI MyHUIIUITATBHON YCITYTH;

COOJTIOICHHE TTOJIOKEHUN HACTOSAIIET0 AIMUHUCTPATUBHOTO PErJIaMEHTa;

MPaBUILHOCTh W OOOCHOBAaHHOCTh TMPHUHATOTO pEIIeHHUs 00 OTKa3e B TNPEIOCTaBICHUU
MYHULIMTIAJIBHON YCIIYTH.

OcHoBaHueM JJ1s1 TPOBEICHUSI BHETUTAHOBBIX TIPOBEPOK SIBIISFOTCSI:

MOJIy4eHHE OT TOCYAAPCTBEHHBIX OPraHOB, OPIraHOB MECTHOTO CaMOYIIpaBiIeHUsI HHPOPMAIH O
MPEAIONaraéMbIX WJM BBISIBICHHBIX HApYyIICHUSX HOPMATHUBHBIX MPaBOBBIX akTOB Poccuiickoii
®denepalliiv, HOPMAaTUBHBIX MPABOBBIX aKTOB PecnyOnuku bankopTocTaH 1 HOpPMaTUBHBIX MPABOBBIX
AaKTOB OPraHOB MECTHOI'O CAMOYTIPABJICHUS,

oOparlieHusl TpakJlaH ¥ IOPUIUIECKHIX JIMIl HA HAPYIIEHUS 3aKOHO/IATENbCTBA, B TOM YHCIE Ha
Ka4eCTBO NMPEAOCTABICHHUS MYHULIUIAIBHON YCITYTH.

4.4. Jlnga mnpoBeneHUs MPOBEPKU CO3JAETCS KOMHUCCHUS, B COCTaB KOTOPOM BKIIFOUAKOTCS
JIOJDKHOCTHBIC JIMIIA U CIICIIUATTUCTBI A IMUHUCTPAIIAHN.

[IpoBepka ocymiecTBiIsI€TCA Ha OCHOBAaHUU MTPUKa3a AJMUHUCTPALINH.

4.5. Pesynbrarel TNpOBEpKU O(GOPMISIOTCS B BHUAE CIPaBKH, B KOTOPOM OTpaxaroTcs
BBISIBICHHBIE HEJAOCTAaTKM M YKa3bIBAIOTCS CPOKM MX ycTpaHeHus. CrpaBKa HOJMUCHIBAETCS
JOJDKHOCTHBIMU ~ JIMIIAMHM W CHEHHAIMCTaMU  AJMUHHCTpAI[MU, MPOBOJUBIIUMU IPOBEPKY.
IIpoBepsiembie JH1a IO POCIIUCH 3HAKOMATCS CO CIIPaBKOM.

OTBeTCTBEHHOCTH JOJLKHOCTHBIX JIML 32 PellIeHUs U AelicTBUS
(0e3neiicTBUE), NPUHUMAaeMble (OCYLIECTBJIIEMbIe) HMH B X0/1€
NpeaoCTaABJICHUA MYHUIIUIIAJBHOH YCIyTH
4.6. ITo pe3ynpTaTaM IPOBEIECHHBIX MPOBEPOK B CIIy4Yae BBISIBICHUS HAPYIIECHUN MTOJIOXKEHUN
AJMUHUCTPAaTUBHOIO pEIVIaMEHTa, HOPMAaTUBHBIX IpaBOBBIX akTOB Poccuiickoit dPenepauuu,
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PecnyOimmku bamkopTocTaH M OpraHOB MECTHOTO CaMOYIPaBJICHUSI OCYIIECTBIISICTCS MPUBJICUEHUE
BHUHOBHBIX JIMI] K OTBETCTBEHHOCTH B COOTBETCTBUU € 3aKOHOJATENbCTBOM Poccuiickon denepannu.
[IepcoHanbHasi OTBETCTBEHHOCTh JIOJDKHOCTHBIX JIMI] 3a MPaBUIBHOCTH M CBOEBPEMEHHOCTH
NPUHATUS PEIICHHUs] O MPEJOCTaBICHUH (00 OTKa3e B MPEJOCTABICHUH) MYHUIMIIAIBLHON YCIyrd
3aKpEIUIIETCS B MX JIOJDKHOCTHBIX PETJIaMEHTax B COOTBETCTBHH C TPEOOBAHUSIMHM 3aKOHOAATEIIbCTBA.

TpeOoBaHus K NOPAAKY U (popMaM KOHTPOJIA 32 MPeA0CTABIEHUEM
MYHUIIMNIAJbHOH YCJIYT'H, B TOM YHCJIE CO CTOPOHBI I'PAKIAH,
UX 00beIMHEHNH U OPpraHu3auuin

4.7. I'paxxnane, ux OOBEIWHEHUS W OPraHU3AIMUA WMEIOT MPABO OCYIIECTBIATH KOHTPOJIb 3a
MPEIOCTABIIEHUEM MYHUIIUNIAIBLHON YCIYTH MyTeM MOIY4YeHHs] HHPOPMAIH O X0JI€ IPEI0CTaBICHUS
MYHUIUMIIAIBGHON YCIYTH, B TOM YHCJIE O CpOKax 3aBEpIICHUS] aIMUHUCTPATUBHBIX MPOLEIYP
(meiicTBuin).

I'paxnane, nxX 0ObEAMHEHUS U OPTAHU3AIMH TAKXKE HMEIOT MPABO:

HampaBJIATh 3aMEYaHMsI W TPEUIOKEHHs MO0 YIYUIICHHIO JIOCTYIHOCTH M KauecTBa
MPEI0CTABICHUS MYHULIUITAJIbHON YCITYTH;

BHOCUTh  MPEMVIOKEHHS O  Mepax IO  yCTPAaHEHHI0  HApYUICHUH  HACTOSIIETO
AJIMUHHCTPATUBHOTO PETJIAMEHTA.

4.8. JIomKHOCTHBIC JTMIa AJMUHUCTPALMU MPUHUMAIOT MEPhl K MPEKPAIICHUIO AOMYIEHHBIX
HapyILIEHUH, YCTPAHAIOT IPUYUHBI U YCIIOBUS, CIOCOOCTBYIOIIME COBEPIICHUIO HAPYIIICHUH.

Nudopmanus o pesyapTaTax pacCMOTPEHHS 3aMEUaHUW M MPEUIOKEHHH TpaxaaH, HX
00BEIMHEHU M OpraHu3aluid TOBOAMWTCS JO CBEICHUS JIMI[, HAMPABUBIIMX 3TH 3aMEYaHUS U
MPEJI0KEHUSI.

V. locyneoublii (BHecyaeOHbIIT) MOPAI0K 00:ka10BaHNS pelleHuii U AeiicTBuii (0e31eiicTBUS)
opraHa, npeaocTAaBJSIONIEr0 MyHHIUIAIBHYIO YCIYTY,
a Tak:Ke UX JI0JLKHOCTHBIX JIMI, MYHHIUNAJIbHBIX CJIYKAIMX, pPA0OTHUKOB

HNudpopmanus 1uis 3assBUTEJIS 0 €ro Npase MoAaTh KajJa00y
5.1. 3asBUTENb MMEET MpaBO Ha OOKaJlOBaHUE pELIEHUS U (Uiau) JIedcTBUM (Oe3neicTBuUs)
AJMMHUCTpAIMH, TODKHOCTHBIX JIMI A IMUHUCTPALIMM, MYHHIMIIAIBHBIX CIY)KalIUX B J10CYAEOHOM
(BHECYIEOHOM) MOpsiIKE (Hayee — Kkanooa).

IMpeamer kao00bI

5.2. [Ipeamerom aocynedHOro (BHECY1eOHOT0) 00KaNOBaHUs SBISIOTCS PEIICHUS U JEHCTBHS
(Oe3nelicTBue) AIMUHUCTpALMU, MPEJOCTABISAIONICH (€ro) MYHULUIAIBHYIO YCIYTYy, a TaKKe ee
(ero) MOJKHOCTHBIX JIUI], MyHULIUTIAIBHBIX CIIyXKaIIUX. 3asBUTEIb MOXET 0OpPaTUTHCS C 5Kano0oi 1o
OCHOBAHHMSM U B TOPSIKE, YCTAaHOBIEHHBIM cTaThsiMu 11.1 u 11.2 ®@enepanproro 3akoHa Ne 210-D3,
B TOM YHCJIE B CIIEAYIOIIUX CIIydasix:

HapylIeHHE CpoKa perucrpanuy 3ampoca O MPeAOoCTaBICHUH MYHHMIMIAIBHOW YCIIyTH,
KOMIUIEKCHOTO 3alpoca, yKa3aHHOro B ctaTee 15.1 @enepanbHOro 3akoHa Ne 210-D3;

HapylIeHUEe CPOKa MPETOCTaBICHNS MyHUIIUITAILHON YCIIyTH;

TpeOoBaHue y 3asBUTENS JOKYMEHTOB WM MH(OpMAlMM JUOO OCYLIECTBICHHS IEHCTBHIA,
MPEIOCTABJIEHUE WJIM OCYIIECTBICHHE KOTOPHIX HE IMPEAYCMOTPEHO HOPMATHBHBIMHU IPABOBBIMU
aktamu Poccuiickoit @enepanu, HOpMaTUBHBIMHU TpaBOBBIMU akTamu PecnyOnuku bamkoprocran
JUTSI IPEIOCTABIICHNS MYHUIMITAILHOM YCITyTH;

OTKa3 B NpUEME JIOKYMEHTOB, MPEJOCTABIEHUE KOTOPHIX IMPETYCMOTPEHO HOPMAaTHUBHBIMU
npaBoBbIMU akTaMu Poccuiickoit @enepanyiy, HOpMaTUBHBIMU IPABOBBIMU aKTaMH PecmyOnnku
bamkoprocTaH [uisl IpeA0CTaBIEHNU MyHULIMIIAIBHOM YCIIyTH, y 3asiBUTEIS;


consultantplus://offline/ref=57EC4A0E559807BA03AC07E182649CCE6D9FA3573C5A4E7FB29AADAA01183E8460B26B87P0zAH
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OTKa3 B MPEIOCTaBICHUM MYHHUIMNAIBHOW YCIYI'M, €CJIH OCHOBaHUs OTKa3a He
MPEeIyCMOTPEHBI (peepalbHBIMI 3aKOHAMHW ¥ TPHHATHIMH B COOTBETCTBHH C HHUMU HHBIMHU
HOPMAaTUBHBIMHU IIPaBOBBIMU akTaMu PecnyOnuku bamkopTocraH;

TpeOOBaHNE BHECEHUS 3asBUTEJIEM IPH MPEIOCTABICHUN MYHUIIUTIATBHON YCIIYTH TUIATHI, HE
MPEAYCMOTPEHHOM HOPMAaTHBHBIMU NPAaBOBbIMM akTaMu Poccuiickoii denepanuu, HOpMaTUBHBIMHU
npaBoOBBIMHU akTamu PecryOnuku bamkoprocras;

OTKa3 AJIMUHHUCTpALUH, JOJPKHOCTHOrO JUIa AJIMAUHUCTPALMUA B UCIIPABIICHUHN JOIMYILIEHHBIX
OMEYaTOK M OMMUOOK B BBIJAHHBIX B pPE3yJbTaTe MPEAOCTABICHUS MYHHIIMITATBLHOW YCIYTH
JOKyMEHTaX MO0 HapylIeHHEe YCTaHOBJICHHOT'O CPOKA TaKUX UCIIPABICHUN;

HApyLIEHUE CpPOKAa WJIM MOpSAJAKAa BbIAAYM JIOKYMEHTOB IIO pPE3yJibTaTaM MpPEIOCTaBICHUS
MYHULUIIAJIBHON YCIYyTH;

MPUOCTAHOBJIICHUE  MPEIOCTABICHUS  MYHUUUNAIBHOM  YCIYIrH, €CIM  OCHOBAHMSA
MIPUOCTAHOBIICHUSI HE MPEAYyCMOTpPEeHBI (efepaibHbIMU 3aKOHAMU M IMPUHATHIMH B COOTBETCTBHH C
HAMHU HHBIMM HOPMATHBHBIMU NpPaBOBbIMU akTamu Poccuiickoit ®denepannu, 3aKOHAMU U UHBIMU
HOPMaTUBHBIMHU ITPaBOBBIMU akTaMu Pecny6nuku bamkopTocraH;

TpeOOBaHUE Yy 3asBUTENS] NPHU TPEJOCTABICHUH MYHUIIUMATBHONW YCIYTH JTOKYMEHTOB HITU
uH(pOpMallMK, OTCYTCTBUE M (WJIM) HEJAOCTOBEPHOCTh KOTOPHIX HE  YKa3blBAIHCh IPHU
MEepBOHAYAJILHOM OTKa3e B TMpUEME JIOKYMEHTOB, HEOOXOIMMBIX JUIsI  TPEAOCTaBICHUS
MYHHUIIMIIATBHOW YCIyTH, JUO0 B MPEIOCTABICHWH MYHUIIUINAJIBLHOW YCIYTH, 3a HCKIIOYECHUEM
CIIy4aeB, MIPEAYCMOTPEHHBIX TyHKTOM 4 yacTtu | cratbu 7 @eaepanbHoro 3akoHa Ne 210-D3.

OpraHbl MECTHOT'O CAaMOYTIPABJICHHS, OPTaHU3ALMH, 10LKHOCTHBIE JTUIA KOTOPBHIM MOKeT
ObITH HANIPABJIEHA KaJ100a

5.3. XKanoba Ha pemenust u aeicTBus (Oe3aelicTBUe) AIMUHUCTPAINH, TOHKHOCTHOTO JIMIIA
AJIMUHHCTpAIMH, MYHUIIUITATBHOTO CITYXKAIero MOAAeTCS PYKOBOAUTETIO AIMUHUCTPALIIH.

B ciydae ecnu 00KaylOTCSl pelIeHUs] pyKOBOAMUTENS AJMHHUCTPAINH, PEIOCTABIISIONIETO
MYHHIUTAIBHYIO YCIYTY, XKajlo0a nogaaeTcs B AJIMUHHCTPALIHIO.

B AaMHUHUCTpaIy ONpeAessIOTCs YIIOJHOMOYEHHBIE HAa pACCMOTPEHHE XKallo0 JOIDKHOCTHBIC
JMLA.

Iopsiiok moxayu U pacCMOTPEHHS KAT00bI

5.4. XKanoOa nogaercs B mUCbMEHHOI Gopme Ha OyMa)XHOM HOCHTEJE, B TOM YUCIIE IO MOYTe,
a TaKk)Ke MPH JTUIHOM TTpreMe 3asiBUTENS, UM B JJIEKTPOHHOM BHUJIE.

XKanoba nomxHa cogepxarb:

HAaMEHOBAHHE OpTaHa, MPEJOCTABIIAIONIETO MYHHIMIAIBHYIO YCIYTy, €r0 JOHKHOCTHOTO
JHIA, €ro pYyKOBOAWTENSA, MYHHUIUMNAIBHOIO CIYXKAIIEro, peHIeHus U JAEHCTBUS ~ KOTOPBIX
00XayroTCH;

bamunuio, UMs, OTYECTBO (ITOCIEAHEe — IMPH HAJIMYUM), CBEJECHUS O MECTE XXUTEIbCTBA
3asgBHUTENS - (PU3MYECKOTO JIMIIA, CBEICHHUS O MECTE HAaXOXICHUS 3asBUTEIS — FOPUIAMYECKOTO JIUIIA, a
TakXke HoMep (HoMepa) KOHTAKTHOTro TenedoHa, ajgpec (azpeca) 3J1eKTPOHHON MOUTHI (IPU HAIWYHMH)
¥ TIOYTOBBIN aJ[pec, 0 KOTOPBIM JIOJDKEH OBITh HAIIPABIICH OTBET 3asBUTEIIO;

cBelleHUsI 00 oOxaldyeMmblX  pelleHusx W jgedcTBusx  (Oe3neiicTtBuM) — oprasa,
NPEJOCTABISIONIETO MYHHUIUNAIBHYIO YCIYTy, €ro JOJDKHOCTHOTO JIMIA, MYHHIIMIIATBHOTO
CITy’KalIllero;

JOBOJIBI, Ha OCHOBAaHHMM KOTOPBIX 3asBHUTENb HE COTJIACEH C pEIIEHHEM H JCHCTBUEM
(Oe3neiicTBUEM) OpraHa, MperOCTaBISIONIEr0 MYHHIMIIAIBHYIO YCIYTY, €ro JOJDKHOCTHOTO JIuIa
100 MYHUIMITAIBHOTO CIYXKamero. 3asBUTENIEM MOTYT OBITh TPEACTaBICHBI JAOKYMEHTHI (TIpH
HAJIMYUHN ), TOJITBEPHKAAIOLINE JOBOIBI 3asiBUTENS, TMOO0 UX KOIHH.

B ciydae ecnm kanoba mojmaercss 4epes MPENCTABUTENS, TAKXKE MPEICTABISACTCS AOKYMEHT,
MOJTBEPXKIAIOIIMNA MMOJIHOMOYHMSI HA OCYIIECTBIEHHE JCHCTBHM OT MMeHH 3asBuTels. B kauecTBe
JOKYMEHTa, TOATBEPKIAIOIIEro MOJTHOMOYHS Ha OCYIIECTBIICHHE ICHCTBUH OT MMEHHU 3asBUTEI,
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MOXXET OBITh TpeAcTaBicHa OQOpMIICHHAs B COOTBETCTBHH C 3aKOHOJATEIhCTBOM Poccuiickoit
denepauyl JOBEPEHHOCTD (7151 PU3HMUECKUX JIULT).

5.5. Ilpuem xano0 B MUCbMEHHOUW pOpME OCYIITECTBIISCTCS:

5.5.1. AnmuHHMCTpanueil B MecTe IpPeNOCTaBIECHUS MYHULMIAIBHOM YyCIyru (B Mecre, Ile
3asgBUTENb MOJABal 3aIPOC Ha IMOJyYeHHE MYHUIMNAIBHON YCIyrd, HapylIeHHE MOpsSAKa KOTOpPOil
oOxamyercsi, 1100 B MecCTe, TJe 3asABUTEIEM IOJyueH pe3yabTaT yKa3aHHOHW MYHHIIMIIAIbHOM
YCIIYTH).

Bpems mpuema >xano0® JAODKHO COBMAJAaTh CO BPEMEHEM MPEJOCTaBJICHUS MYHHIIMITAIbHON
YCIIYTH.

XKanoba B mucbkMeHHOH (OpMe MOXKET OBITH TAK)KE HAIIPaBIICHA IO MOYTE.

B cnywyae mopmaum »kanoObl MpU JIMYHOM @IpHEeME 3asBUTEIb MPEACTaBISET TOKYMEHT,
YAOCTOBEPSIOIINHI €ro JIMYHOCTh, B COOTBETCTBUM C 3aKOHOAATENLCTBOM Pocculickoit @enepanuu;

IIpn 3TOM CpOK paccMOTpeHHs >Kajdo0bl HMCYHUCIAETCS CO JIHSA PETUCTpalUU KalnoObl B
AJIMUHHCTPALIUIO.

5.6. B sanexTpoHHOM BH/IE 3ka100a MOXKeET ObITh MoAaHa 3asiBUTENIEM TOCPEACTBOM:

5.6.1. obunmanpHOTO CaiiTa;

5.6.2. PIIT'Y;

5.6.3. denepalbHOIl TOCYTApCTBEHHON WH(POPMAIIMOHHON CHCTEMBI, OO0CCIICUYUBAOIINN
npouecc JAocynedHoro (BHecyneOHOro) oOkajaoBaHMsS pelleHui u jaedcTBuil  (6e3meiicTBus),
COBEPIICHHBIX  NPH  MPEJOCTABJICHHUM  TOCYIApCTBEHHBIX M MYHUIMNAIBHBIX  YCIYT
(https://do.gosuslugi.ru/).

[Ipu nogaue xajoObl B IEKTPOHHOM BHJIE JOKYMEHTBI, yKa3aHHbIE B IYHKTE 5.4 HACTOSILErO
AJIMUHUCTPATUBHOTO periaMeHTa, MOTYT OBITh IPEICTABICHBI B (POpPME 3JIEKTPOHHBIX JTOKYMEHTOB,
MOJAINUCAHHBIX AJIEKTPOHHOW MOJNHMCHIO, BHJ KOTOPOM NPEIyCMOTPEH 3aKOHOJATEIbCTBOM
Poccuiickoit ®epepanuu, Npu 3TOM JOKYMEHT, YAOCTOBEPSIOIIUN JIMYHOCTH 3asBUTENs, HE
TpeOyercs.

B cnyuae, ecnm B KOMIETEHLHIO AJIMUHUCTPAllMU, HE BXOJUT MPUHATUE PELICHUS IO
NOJAHHOH 3asBHUTENEM JKalIOObI, B TEUYCHHE TpeX pado4YMx IHEH CO JHA €€ PpEerucTpanuu
AIMUHUCTpaAlUsi  HampaBiseT *KajloOy B YHNOJHOMOYEHHBIH Ha €€ PacCMOTpPEHHE OpraH U B
MUCbMEHHOU (popme HHOOPMUPYET 3asIBUTEINS O TIepEHATIPABICHUH JKaJIOObI.

Cpoxku paccMOTpeHus Kaa00bl

5.7. Xanoba, moctynuBmias B AIMUHUCTPALMIO TOMJIEKHT PACCMOTPEHUIO B TEUYECHHE
MATHAIATHA pab0YuX JTHEH CO IHS €€ PErUCTPALIH.

B cnywyae oOkanoBaHus oTkaza AJMHUHUCTpallMM €€ (€ro) MOKHOCTHOTO Julla Iudo
MYHUIMIIAJIBHOTO CJIY>Kallero B IMPUEME JOKYMCHTOB Yy 3adBUTCIIA b0 B HCITPABJIICHUU
JOMYIICHHBIX ONEYaTOK W OMMOOK WIM B cllydae OO0KaJoBaHMs 3asBUTENIEM HapyIIeHUs
YCTaHOBJICHHOTO CpOKa TaKWUX MUCIPABJICHHH jkajloba paccMaTpuBaeTcs B T€UCHUE S5 pabouux JHEHN co
JTHSI €€ PerucTpaluu.

5.8. OcHoBaHuU# ISl MPUOCTAHOBJICHHS PACCMOTPEHUS KATOOBI HE UMEETCS.

Pe3yabTaT paccMoTpeHuUs KaJI00bI

5.9. Tlo pe3ynbraTaM pacCMOTPEHHs >KaJoObl JOKHOCTHBIM JIMIIOM AJMUHUCTpAIUU
HAJICJICHHBIM TIOJIHOMOYHUSIMU IO PACCMOTPEHMIO >Kajio0, MPUHHUMAETCS OJHO M3 CIETYIOIIUX
pELICHUI:

xayio0a yJIOBIETBOPSAETCS, B TOM 4HcCIie B (opMe OTMEHBI IPUHSITOIO PEIIEHUs, UCIIPABICHUS
JIOMYIIEHHBIX OMNEeYaTOK M OHIMOOK B BBIIAHHBIX B pe3yibTaTe MPEAOCTAaBICHUS MYHHUIMIAIbHON
YCIYI'M JIOKYMEHTax, BO3BpaTa 3asBUTENII0 JICHEKHBIX CPEACTB, B3MMAaHHME KOTOPBIX HE
IIPElyCMOTPEHO HOPMAaTUBHBIMHM IPAaBOBBIMM akTamu Poccuiickoit ®Penepanuu, HOPMATHUBHBIMHU
npaBoBbIMU akTamu Pecniyonuku bamkoprocrah;

B YJIOBJIETBOPEHUU 5KaI00bI OTKA3bIBAETCSI.
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[Ipn ynoBneTBOpeHUM >KanoObl AJAMHHHUCTpAIMs NPUHUMAET HCYEPIBIBAIOIIME MEpPHI IO
YCTPAaHEHWIO BBISIBJICHHBIX HApYIICHWH, B TOM YHCIE IO BbIJade 3asABUTEIIO pe3ylibTaTa
MYHUIIMNIAJILHON YCIIYTH, HE MO3/IHEE MATH paboduX HEH co JHS NPUHSITHS PEUICHHUs, €ClI UHOE He
YCTaHOBJICHO 3aKOHOAaTenbcTBOM Poccuiickoit @enepanuu u Pecnyonuku bamkoprocras.

AJMUHUCTpAIUS OTKA3bIBAET B yIOBIETBOPEHUH KAJIOOBI B CICAYIOIIUX CIy4asK:

a) HAIMYKME BCTYIUBIIETO B 3aKOHHYIO CHILY PEIICHUs CyAa, apOMTPakHOTO Cy/ia o kajobe o
TOM >K€ TIPEIMETE U MO TEM K€ OCHOBAHUSIM;

0) momada XKajmoObl JIMIIOM, TIIOJHOMOYMS KOTOPOTO HE NOATBEPXKICHBI B MOPSIKE,
YCTaHOBJIEHHOM 3aKkoHoAarenbcTBOM Poccuiickoit denepanuu;

B) HAJIMYUE PELICHUS 10 Kano0e, MPUHATOrO0 paHEE B OTHOIICHHWU TOTO K€ 3asBUTENS U I10
TOMY K€ MPEMETY KaJ00BbI.

B ciyuae, ecnu B xkano0Oe He yka3aHbl (haMuIns TpaKAaHWHA, HAIPABUBIIETO OOpalleHue,
WIM TOYTOBBIN aJipec, MO KOTOPOMY JOJKEH ObITh HAmpaBlieH OTBET, jkajioba Ha oOpalleHue He
naercst. Eciu B yka3zaHHOM kajiobe coaeprKaTcsl CBEIEHUS O MOATOTaBINBAEMOM, COBEPILIAEMOM WM
COBEpUICHHOM MPOTHUBONPABHOM JESIHUH, a TAKXKE O JIMIIE, €r0 MOAT0TaBINBAIOIIEM, COBEPILIAOLIEM
WIN COBEPILIMBILIEM, Xano0a MOAJICKUT HAMIPABICHUIO B TOCYAAPCTBEHHBINH OPTaH B COOTBETCTBUU C
€ro KOMIETECHIIUEH.

XKanoba, B KoTOpoil oOamyercss cyaeOHOEe pelIeHWEe, B TEUECHHWE CEMH JHEW CO JIHA
pEerucTpaluy BO3BpalllaeTCsl TPaKIAaHHHY, HAMpaBUBIIEMY OOpalleHHe, C Pa3bsCHEHHEM MOopsIKa
00yaJIoBaHus JAHHOT'O CYZI€OHOI0 PELICHHUS.

AJMUHHUCTpaIUsl BIPaBe OCTaBUTH kKajloOy Oe3 OTBeTa MO CYIIECTBY MOCTaBICHHBIX B He
BOIIPOCOB B CIIEAYIOLIUX CIydasiX:

HaJIM4YME B >Kalo0e HEIEeH3YypHBIX OO0 OCKOPOUTENBHBIX BBIPAXKEHHUH, Yrpo3 IKU3HU,
3/10pOBBIO U UMYILECTBY JTOJKHOCTHOTO JIMIIA, & TAKXKE YJIEHOB €r0 CEMbHU;

OTCYTCTBHE BO3MOXHOCTH MPOYHUTATh KAKyIO-TMOO YacTh TEKCTa KaloObl, (paMIIINIO, UM,
0TYeCTBO (IIPU HAJIMYMU) U (WJIM) IOYTOBBIN aJpec 3asBUTEINS], YKA3aHHBIE B JKano0e€;

TEKCT MUCHbMEHHOTO OOpallleHus HE MO3BOJSET OMPENSIUTh CYTh MPEIJIOKECHHS, 3asiBICHUS
WJTH 5KQJIOOBI.

O6 ocraBneHun kamoObl 6e3  oTBeTa  cOOOLIAaeTcsl  3asBUTEN0 B TEUCHUE
3 pabouux JHEH CO AHS PETUCTPAINH HKATIOOBI.

Ilopsinok nuH(popMUpOBaHNS 3aABUTEIS O Pe3yJIbTaTaX PAaCCMOTPEHMSA KAT00bI

5.10. He no3nHee qHs, CIEAYIOLIETO 3a JHEM NPUHATHUS PELIeHUs, YKa3aHHOrO B MyHKTe 5.9
HACTOSIEro AJMUHHCTPATUBHOTO PETJIAMEHTa, 3asSBUTENIO B MHUChMEHHOH (opMe M 1Mo KeTaHHIO
3asgBUTENS B (hOpPME AIIEKTPOHHOI'O JTOKYMEHTA, MOAMUCAHHOTO 3JIEKTPOHHOM LUGPOBON MOANUCHIO
HaIpaBIJISIETCS] MOTHBHUPOBAHHBINA OTBET O PE3YJIbTAaTaX PaCCMOTPEHHS KAIOOHKI.

5.11. B oTBeTe N0 pe3ynbTaTaM pacCMOTPEHHUS KaJl0Obl YKa3bIBAIOTCS:

HaMEHOBaHHE AJIMHHUCTPAIMH, PACCMOTPEBIIETO XaJI00y, TOJDKHOCThH, (aMUIUs, WM,
0TYECTBO (IOCJEHEE - PU HATIMUMH) €0 JTOJKHOCTHOTO JIMIA, IPUHSBIIErO peIeHue 110 Kanooe;

HOMEp, J1aTa, MECTO MPHHATHUS PEUICHHUS, BKIIIOYasi CBEJICHHS O TOJDKHOCTHOM JIUIIE, peIIeHUEe
Wi aelictBue (6e3/1eiCcTBIE) KOTOPOro 00xamyercs;

(dbamunus, UM, 0TYECTBO (TIOCTIEIHEE - IPU HAJIMYMH) WM HaUMEHOBaHUE 3asBUTEIS;

OCHOBAHUS JJIsl IPUHATHS PELISHHUs 10 XKajo0e;

MIPUHATOE 10 Kajlo0e pelleHue;

B cly4yae, €ciu >kajo0a MpHU3HaHA OOOCHOBAHHOM, — CPOKM YCTPaHEHHUS BBISIBICHHBIX
HapyIICHUH, B TOM YHCIIE€ CPOK IPEIOCTABIECHUS pe3yIbTaTa MyHUIIUIIAILHON YCITyTH;

CBEJIEHUS O MOPsJIKe 00)KaJIOBaHUS MPUHSITOTO T10 JKaJI00€e perieHusl.

5.12. B cnydae mpu3HaHUS >KajgoObl MOJICKAIIEH YIOBIETBOPEHUIO B OTBETE 3asBUTEIIO,
yKa3aHHOM B MyHKTe 5.11 AJMHMHHUCTPaTHUBHOIO perjiaMeHTa, JaeTcsd MH(opMamus o JAeHCTBHSX,
OCYIIECTBIISIEMBIX ~AJIMAHUCTpAIed B IENSAX HE3aMEMTUTEIFHOTO YCTPAHEHUS BBISIBICHHBIX
HapylIeHUH TpH OKa3aHUM MYHHULUNAIBHOW YCIYTH, a TaKKe MPHHOCIATCS W3BUHEHUS 3a
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JIOCTaBJICHHbIE HEyJ00CcTBa M yKasbIBaeTcsi MHGOpMalus O JaJbHEUIINX JEHCTBUSAX, KOTOpPHIE
HE00XO0/IMMO COBEPILUTH 3asIBUTENIO B LIEJSIX MOTYYEHUS MYHHIIUIIATBHON YCIYTH.

5.13. B cnyuae npu3HaHus Kano0bl HE TOJIEKAIICH YAOBICTBOPEHUIO B OTBETE 3asIBUTEIIO,
yKa3aHHOM B InyHKTe 5.11 AJMHHHMCTPaTUBHOIO pEIJIAMEHTA, JalTCsl apryMEHTHPOBaHHbBIC
pa3bsCHEHUS] O MPUYMHAX MPUHATOTO pEIIeHUs, a Takxke HHPOpMalus O MOpsaKe 00XKaloBaHUS
IPUHSTOIO PELICHUS

5.14. B ciy4ae yCTaHOBJICHHS B X0/1€ WM 110 pe3yIbTaTaM PacCMOTPEHUs KaloObl MPU3HAKOB
cocTaBa aJMUHUCTPAaTUBHOIO IIPAaBOHAPYIIEHHUS WM MPECTYIUIEHUS JOJDKHOCTHOE  JIMLIO
AJMUHUCTpALUU, HaJIEJICHHOE TOJTHOMOYHSIMH 10 PACCMOTPEHUIO 5Ka00 B COOTBETCTBUU C MMYHKTOM
5.3 HacrosAmero AJIMHUHUCTPATUBHOTO pPErjaMeHTa, HAMPABISET MMEIOIIHECS MaTepUalbl B OPTaHbI
MIPOKYpaTyphl.

5.15. TlonoxeHuss HACTOALIETO AJMUHUCTPATUBHOIO pEIJIAMEHTA, YCTAaHABIMBAIOLIUE
MOPSAIOK PaCCMOTPEHUS Kaio0 Ha HapyIIeHHs MpaB IpakJaH U OpraHu3alUid IpU MPeI0CTaBICHUN
MYHULIMIIAJIbHOW YCIYTd, HE pPACIPOCTPAHSIIOTCS Ha OTHOILIEHHUS, peryiaupyemble dDenepanbHbIM
3aKOHOM Ne 59-@3.

Iopsinok 00:ka/I0BaHUS pellIeHUs 10 kKajiode
5.16. 3asBuTENs BIpaBe O0XKAJIOBATh PEIICHHS, MPHHATHIC MO PE3yIbTaTaM PacCMOTPEHUS
*aJo0bl, B MOPSJIKE, YCTAHOBJIEHHOM 3aKOHOJaTenbcTBOM Poccuiickoit denepanuu.

IIpaBo 3asiBuTess HA MoJy4YeHHe HHGOPMAIIUM U JOKYMEHTOB, HEOOXOAUMBIX IS
000CHOBaHMS M PACCMOTPEHMS KAJI00bI

5.17. 3asgBuTens UMEET MPaBO Ha MOTyuyeHUE HHPOPMAIIUU U TOKYMEHTOB /71 000CHOBaHUS U
PacCMOTpPEHHUS KAJIOOBI.

JIOMKHOCTHBIE JTHIIa AJIMUHUCTPAIIH O00SI3aHBI:

o0ecneunTh 3assBUTENsT HHPOpMAIEeH, HETTOCPECTBEHHO 3aTParuBaroOIIe IpaBa U 3aKOHHBIE
WHTEPECHI, €CJIM NHOE HE MPElyCMOTPEHO 3aKOHOM;

obecreunTh 00BEKTHBHOE, BCECTOPOHHEE 1 CBOEBPEMEHHOE PACCMOTPEHHE KaJIOOBI;

HAIMpPaBUTh MUCbMEHHBIN OTBET MO0 B (hOpMe AIIEKTPOHHOTO JOKYMEHTA 10 CYIIECTBY
MOCTABJICHHBIX B jkaji00€ BOMPOCOB, 32 UCKITIOYCHUEM CTydaeB, yKa3aHHBIX B MyHKTax 5.9, 5.18
HACTOSIIEr0 AJMUHUCTPATUBHOTO PETJIaMEHTA.

Cnoco0b1 uHGopMupoBaHus 3asiBUTE/IeH 0 MOPAIKe MOAAYHU
U PACCMOTPEHMS KAJI00bI

5.18. AnMHUHHUCTpaIus 00eCIeunBacT:

OCHAIIIEHUE MECT MpHeMa 5kKanoo;

uHpopMHUpoBaHUe 3asBUTENEH O MOpPsIKe 00XkKaloBaHUs pelIeHnH u neicTBuil (0e3neiicTBus)
AJMUHUCTpAIlMA, WX JOJDKHOCTHBIX JIMI] JIMOO MYHHIMOAIBHBIX CIYXKAalIUX MOCPEICTBOM
pasmenieHuss HHGOpPMAIlMKM Ha CTEHJaX B MECTax IMPelOCTaBICHUS MYHUIMNAIbHBIX YCIYT, Ha UX
odpunmansHbIX caitax u Ha PIIT'Y;

KOHCYJIbTUPOBaHHE 3asBUTENEH O TMOpsaKke OOXKaJOBaHUS pEUIeHHH U JAeHCTBUM
(6e3neiicTBUsI) AAMUHUCTPAILIMH, €r0 JOKHOCTHBIX JIMIL JIMOO MYHHUIIUMAIBHBIX CIYXKalluX, B TOM
qucie 1no TeseoHy, JNEKTPOHHONU MoYTe, IPU JIMYHOM ITPHEME.
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[Tpunoxenune Nel

K AJIMUHUCTPATUBHOMY PETJIaMEHTY
«[Ipu3Hanue rpaxkaH MaJIOUMYITUMHU

B LIEJISIX TTIOCTAHOBKH Ha YYET B KaUeCTBE
HY>KJAIOIINXCS B KHUIJIBIX TOMEILICHUSIX)

I'maBe AnmuHUCTpau

OT Ip.

(®HO nonHOCTHIO)
aapec
pab./mom. Te.
COT.

3ASIBJIEHUE
0 IPU3HAHUM IPAKIAHUHA MAJOMMYIIUM B IeJAX HOCTAHOBKH HA y4YeT B KauyecTBe HYKAAI0Lerocs B
sKHJIOM IOMeLIeHUH

MaJ'IOI/IMyIlII/IM B ICJIAX NTOCTAHOBKH HAa YYET B KAUCCTBC HYXKIAIOIIETOCA B XXUJIbIX TOMEIICHUAX,

MPOXUBAIOIIETO TIO aPECY:

¢ coctaBoM ceMbl: (©.11.0., poacTBEHHBIC OTHOIICHS)

S ¢ cembeili u3 4eJIOBEK 3aHUMAI0 110 YKa3aHHOMY aJIpecy:

(yka3aTb TUH IUIOLIAN U €€ Pa3Mephl)

®.1.0. rpaxxnaHuHa-
Ne ni/mt 3asBUTEIIA,
YJICHOB CEMbHU

PonctBenHnie
OTHOIIIEHUST

WHH 3asBurens, OOGmias

Anpec
YJIEHOB CEMBbHU IUIOIIA b
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UsieHbl ceMbH, 3apETUCTPUPOBAHHEIE TI0 APYrOMY aapecy:

Bcero genoBek

Tun xwnoi wiomany | 3aHuMaeMas
®.J.0. rpaxxgannHa- Poncteennsie 3apETUCTPUPOBAHO
Ne i/t (oTmenbHas, KOMMY- oOmas
3asgBUTENIS, WICHOB CEMbU OTHOIIIEHHS 0 MECTY
HaJIbHAas1, OOIICKUTHE) IJI0IAIb
JKUTEILCTBA
Kpowme Toro, s, uneHsl Moel ceMbH HMeeM B npase COOCTBEHHOCTH:

(yka3pIBaeTCs HAMMEHOBAaHUE UMYIIECTBA, IIOAJIEKAIIET0 HAJIOTOOOI0KEHHUIO)

Hacrosmmm 3asBIeHHEM MOATBEPXKIAI0 CBOE COIJIacMe Ha 00pabOTKYy MOMX MEPCOHAIBHBIX AAHHBIX B TIOPSJKE,
YCTaHOBJICHHOM 3aKOHOJaTelabcTBOM Poccuiickoit Depeparum. Cornacie MOXeT OBITh OTO3BaHO MHOW B NMHCHMEHHOM

thopme.

PesynbraT npomty (Hy*HOe yKa3ath):

HallpaBUTh NMOYTOBBLIM OTHPABJICHUEM C YBEAOMJICHUEM O BPYUCHUHN

B BHJIE DJIEKTPOHHOT'O IOKYMEHTA HAIIPABUTH 110 3JIEKTPOHHOM N10YTE, YKa3aHHOU B 3asBJIICHUU

BBIJIaTh Yepe3 TCPPUTOPHAIHHOE MOAPa3ACICHAE MHOTO(PYHKIIMOHATIBHOTO IICHTPA MPEI0CTaBICHUS
TOCYAapCTBEHHBIX M MYHUITUTAIBHBIX YCIyT

BBIJIATH B A IMUHHUCTPAIIUN

B BUJIC 2JIEKTPOHHOTO JIOKYMEHTa HampaBuTh B «JInuHbIit kabuneT» Ha [lopTasne rocyiapcTBEHHBIX U
MYHULIMNAIBHBIX yciyT (pynkuunit) Peciyonnku barmkoprocran

K 3asBnenuro npunararo nepeyeHb TOKyMEHTOB:

@&.1.0. rpaxxaaHuHa - 3asBUTEIS

TIOAITMCH I'PpaXKAaHUHA - 3aABUTEIIA
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[Tpunoxxenne No2

K AIMUHUCTPAaTUBHOMY PETJIAMEHTY
««[Ipu3HaHue rpaxaIaH MATOUMYIIIUMHU
B OCJIIX IMTOCTAHOBKH Ha YYCT B KA4YCCTBC
HYXTAIOMIMXCS B )KUJIBIX TTIOMEIICHUSIX)

POPMA
corjiacusi Ha 00padoTKY NMepCOHAJBHBIX JAHHBIX

I'maBe AnMHUHHCTpaIUu

(yKka3bIBaeTcs MOJIHOE HaNMEeHOBaHKe JopkHOCTH 1 DHO)

oT

(pamuus, UMsl, OTUECTBO)

Mpo’KUBaromero(eit) mo aapecy:

KOHTaKTHBIA TeneoH

3ASBJIEHUE
0 coryiacud Ha 00paboTKy MEepCOHANBHBIX JaHHBIX
JIMLL, HE ABIISIOIIUXCS 3asBUTEISIMU

(®.1.0. nonHOCTBIO)

BBIJIAYH:

MacropT: cepus HOMEp nara
« » 20 T.
KEM BBIJAH

(PEKBU3UTHI JOBEPEHHOCTH, JAOKYMEHTA, OATBEPIKAAOIIET0 [TOJHOMOUHS 3aKOHHOTO MPEICTABUTEIIS)
uaeH CeMbH 3asIBUTEIIS

CcorjiaC€H (Ha) Ha 06pa60TKy MOUX NEPCOHATIBHBIX MaHHBIX U MEPCOHAJIBHBIX JAHHBIX MOUX HECOBEPUICHHOJICTHUX z[eTeﬁ

(®.1.0. 3asBuTENS HA IOTyYEeHUE MYHUIUTIABHOM YCITyTrn)

(omekaeMbIX,
MOJONEUHBIX)

(pammtus, ©mst, OTYECTBO)
AnmMuHHCTpanuen , UHBIMH OpraHamMM W OpraHU3alUsIMH C IIEJIBIO

(yka3bIBaeTcsl HANMEHOBAHIE MyHUIINIIATBHON YCITyTH, JUIS TTOJYy9eHNsI KOTOPO# MOJAeTCs 3asBICHNE) B CIIEIYIOIEM 00beMe:

1. dammnms, UMs, OTYECTBO;

2. JaTa poOXACHUS

3. axpec MecTa KHTEIIbCTBA;

4. cepus, HOMEp M Jara BbIAYM [ACIOPTA,

YIOCTOBEPSIOMIETO JINIHOCTH)

5. UHBIE CBEICHHUS, UMEIOLINECS B TOKYMEHTAX HAXOAAIUXCSA B IUYHOM (y‘leTHOM) Jce.

HanMMCHOBAaHUEC BBIAABUICTO MACIOPT OpraHa (I/IHOFO JOKYMECHTa,
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O0paboTka NEepCOHANbHBIX NAHHBIX BKIIOYAaeT B ceOs: cOOp, CHCTeMAaTH3aLWI0, HAKOIUICHHE, XpaHEeHHE, YTOYHCHHE
(oOHOBIIEHHE, W3MEHEHHE), WCIIOIb30BaHHUE, paclIpocTpaHeHHe (B TOM 4UHCIe Iepenady), oOe3IMIMBaHWE, OJIOKHPOBAHHE,
YHUUYTOKEHHE U JII0OBIC ApPYyTrHe NeUCTBUS C IEePCOHATIBHBIMH JAHHBIMH B HJICKTPOHHOM M OyMa’kKHOM BHZE C yIETOM COONIONEHHS
3aKOHOB ¥ MHBIX HOPMATHBHBIX IIPAaBOBBIX aKTOB.

51 Taroke Jaro corjacue Ha MPOBEpKY JOCTOBEPHOCTH M IOJHOTHI IPECTaBICHHBIX MHOIO TIEPCOHAIBHBIX AaHHBIX, B TOM
YHUCJIE C y4aCTHEM TPETbEW CTOPOHBI M MOATBEPXKAAIO, YTO, JaBas TaKOE COrjacue, s JEMCTBYIO CBOEHM BOJEW M B CBOMX MHTEpecax
(uHTepecax HECOBEPIICHHONETHHUX, ONIEKAEeMBbIX, TTOJONEYHbIX).

Cpok JIeUCTBUSI MOETO COTJIACHs CYUTATh C MOMEHTA MOAIKMCAHUS JAHHOTO 3asiBIEHU Ha CPOK: OHeccpouHo.

3asBiIeHUE MOXKET OBITh OTO3BAaHO B CIy4asx, MpeAyCMOTpeHHBIX PenepanbHbiM 3aK0HOM OT 27.07.2006 1. Ne 152-03 «O
MEPCOHAIBHBIX JTAHHBIX)» MOCPEICTBOM HaIPaBJICHUS] MHOIO IIMCHMEHHOTO yBeoMileHus B uiunan (otaen ¢uamana) [KY PIICITH we
MEHee UeM 32 OJIMH MECSIII 10 MOMEHTA OT3hIBa COTJIacHsl.

« » 20 . / /

MOANNCh paciudpoBKa MOAMUCH

Mpuns: « » 20 T /

JOJDKHOCTD CIICHATIMCTa TIOAINCH pacum(j)posl(a
MO CH

IIpu 1oJAayv€ 3asABJICHUSA O COIVIAaCUU Ha 06pa60TKy TIEPCOHAJIBHBIX JaHHBIX HEMTOCPEACTBEHHO 3asIBUTECIIEM Ha CBOUX HECOBEPIIECHHOJIETHUX
nerei (OHeKaeMBIX, HOI[OHG‘IHI)IX) B CTPOKE «WICH CEMBU 3asBUTEIISD» IIPOCTABUTL «HET).



